AJIMUHUCTPALIASA
KYJIUHIEBCKOI'O CEJIbCOBETA
JIBI'OBCKOI'O PAMOHA KYPCKOM OBJIACTH

IHOCTAHOBJIEHHUE
«21» pepans 2024 r. Ne 21

0o YTBEPKACHUN aAMUHUCTPATUBHOI0 PErjiaMeHTa MpPeaoCTaBJICHUSA
MyHI/IIII/Il'la.]'IbHOﬁ yciayru «Bblgavya BLINUCKH U3 MOX03SCTBEHHBIX KHUI)

B cootBerctBun ¢ ®@enepanpapiMu 3akoHamu oT 06.10.2003 Ne 131-d3 «O6 ob6mux
MIPUHLMIIAX OpPraHM3alMd MECTHOTro caMoymnpasieHuss B Poccuiickoit ®Pepepaunm», OT
27.07.2010 Ne 210-®3 «OO6 opraHW3amyy TPENOCTABICHUS TOCYNAapCTBEHHBIX U
MYHUIIUIATBHBIX yeryr» U [Ipukazom MunHcTEpcTBa cenbckoro xossiictBa P® ot 27.09.2022
Ne 629 «O6 yrBepkneHun ¢GOpMBI M TIOpSAKA BEACHUS TMOXO3SIHCTBEHHBIX KHUTY,
PYKOBOJICTBYSICH  YCTaBOM MYHHUIIMIAIBHOTO oOpa3oBaHusi «KyIWHIIEBCKHN — CEIBCOBET»
JIbroBckoro paitfona Kypckoit o6mnacti, Axamunuctpanus KyauHIEBCKOTO —CelbCOBETa
neroeckoro paiona IOCTAHOBJIAET:

1. YTBepauTh agMUHUCTPATUBHBIM pPErJIAaMEHT IO MPEIOCTABICHUI0 MYHUIUNAIBHOMN
yciyru «Beltaga BBIMMCKY U3 MOXO3SIMCTBEHHBIX KHHUT COTJIACHO MPHJIOKEHUIO K HACTOSALIEMY

ITOCTaHOBJICHHUIO.

2. OnyO6iMKOBaTh HACTOSIIEE TIOCTAHOBIICHWE HAa O(UIIMAILHOM caiTe AJIMUHUCTPAIIN
KyauHIIEBCKOTO CelTbcOBETa B HHPOPMAIIMOHHO-TEIICKOMMYHHKAITMOHHOW ceTH «HTepHeT.

3. KoHTpoJ1b 32 HCITOJTHEHHEM HACTOSIIIETO MTOCTAaHOBIICHHUS OCTABJISAIO 32 COOOH.

I'maBa KynuHI1ieBcKoro ceiabcoBeTa
JIprosckoro pariona N.B. MypaBbeBa



IIpunoxenue

K [IOCTaHOBJICHUIO AIMUHUCTpALUU
Kynunuesckoro cenbcoBera
JIproeckoro paiiona

oT «21» deBpans 2024r. Ne 21

AJIMUHUCTPATUBHBIA PETJIAMEHT
HNPEJOCTABJIEHUA MYHI/IHI/IHUAJILHOI?'I YCIYI'
«BBIJAYA BBIIIMCKH U3 NOXO3AUCTBEHHBIX KHHUI»

PA3IEJI 1. OBIIUE ITOJIOXKXEHUMA
I'nmapa 1. [IpeameT perynupoBaHus aAMUHUCTPATUBHOTO pPerjiaMeHTa

1. Hacrostiiuii aAMMHHMCTPAaTUBHBINA pErJIAMEHT YCTaHAaBJIMBAET MOPSIOK W CTaHIApT
MpeaoCTaBJICHUSA MyHHHHHaHBHOfI yCiayru «Bbu:[aqa BBIMMCKH M3 TTOXO3IMCTBEHHBIX KHUI», B
TOM YHUCJIC MOPAIOK BSaI/IMOI[efICTBHSI AIMUHUCTpAllUN KYI[I/IHHGBCKOFO cenbcoBeTa JIBroBCKOTO
paiioHa (majiee - aAMUHHUCTpAIMS) C TpaXJaHAMU U MX YIOJHOMOYEHHBIMH TPEJICTABUTEIISIMH,
CPOKHM M TMOCIIEJOBATEIBHOCTh AJMHUHUCTPATUBHBIX Mpoueayp (AeHCTBUI), OCYIECTBISEMBIX
aJMUHHCTpalliel B Ipolecce peaju3aluyd MOJHOMOYHM 1O BbIJa4y€ BBIIUCKA U3
MTOXO35IMCTBEHHBIX  KHHUI, KOTOpbIE BEIyTCS OpPraHaMM MECTHOTO  CAaMOYIPABJICHMS
Kyaunuesckoro cenbcoBeta JIbroBckoro paiioHa (Jajiee - moXo3siCTBEHHbIE KHUTH).

2. llenpl0 HACTOAIIETO AaJIMHHHCTPATHBHOTO perjlaMeHTa sBJSIETCS oOecreueHune
OTKPBITOCTH MOPSJIKA MPENOCTABICHUS] MyHULUITAIBHON YCIYTH, IPEAYCMOTPEHHOMN ITYHKTOM |
HACTOSIIIEr0 aJIMUHUCTPATHBHOTO periiaMeHTa (fajiee - MyHULIMIaJIbHAs yClyra), MOBBIILICHUS
KayecTBa €€ WCIIOJIHEHUS, CO3JIaHUSl YCIOBUM U1 ydacTus TpaxJaH B OTHOIICHMSIX,
BO3ZHUKAIOMIMX MPU IPETOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

I'maBa 2. Kpyr 3asBurenei

3. MyHuIumnagpHas yciyra mpeaoCcTaBiIseTCsl TpaKIaHaM, BEIyIIUM JTUYHOE MOICOOHOE
x03s1cTBO (Hanee JIIIX) Ha TeppUTOPHHM MYHUIIUIIAILHOTO 00pa3oBaHUs (J1ajee - 3assBUTEIIN).

I'maBa JIIIX mMeeT mpaBO MOJYYUTh BBITUCKY M3 KHHUTH TOJHKO B OTHOIIEHUH CBOETO
JIITX B mobom oObeMe, 110 1I000MY MEPEYHIO CBEJICHHUM M JIJIS JTFOOBIX IICIICH.

HNuoit unen JIIIX umeeT mpaBO MOJYYUTh BBIMUCKY M3 KHUTHM TOJIBKO B OTHOIIECHUU
ceoero JIIIX B moboM oObeme, Mo JOOOMY MEPEUHIO CBEACHUN W JUIsl JIFOOBIX IIeNel, 3a
HCKJIIOYEHHEM MePCOHANIbHBIX AaHHbIX raaBbl JITTX.

4.Or uMEHH 3asgBUTENS 3a MPEIOCTABICHUEM MYHULMUIMAIBHOU YCIYTU MOXKET
00paTUThCS €ro YIIOJTHOMOYEHHBIH MPEeICTaBUTENb (Jaliee - MPEACTaBUTEh).

5.B cnydae oOpaimieHuss 3asBUTENS WIM €ro MPEACTaBUTENS C 3alpocoM O
MPEIOCTABICHUN HECKOJBKUX TOCYJApPCTBEHHBIX YCIyr W (WJIM) MYHUIIMOAIBHBIX YCIYT MpH
OJIHOKpPAaTHOM OOpallleHuu B MHOTO(YHKIIMOHAIBHBIN IIEHTP MPEI0CTABICHUS TOCYIaPCTBEHHBIX
U MYHUIUMTANBHBIX YCIYT (Janee - KOMIUIEKCHBIN 3ampoc), 3a UCKIIOYEHHEM TOCYIapCTBEHHBIX
yCIyr ¥ MYHHUIMNAIBHBIX YCIYT, MPEAOCTaBICHHE KOTOPBIX MOCPEACTBOM KOMILIEKCHOTO
3ampoca He OCYIIECTBISIETCS, TP YCIOBUU, YTO OJTHOM M3 MYHUIIUTIATBHBIX YCIIYT, YKa3aHHBIX B
KOMIIJIEKCHOM 3aIpoce, SIBIsIeTCs] MyHHUIIMIIAaTbHAs YCIIyTa, IpeaocTaBisieMas B COOTBETCTBUH C
HACTOSIIIUM aJIMUHUCTPATUBHBIM pEerIamMeHToM, MHOTO(YHKIIHOHATBbHBIN HEHTP
MIPEIOCTABJICHUS TOCYAaPCTBEHHBIX M MYHULIUTIANBHBIX yeuyT (nanee - M®II) nist obecnieuenus
MOJIyUeHUsI 3asBUTENIEM MYHUIIMNAIBHON YCIyrH [eHCTBYeT B HWHTEpecax 3asBUTeNs 0e3
JOBEPEHHOCTH U HAMpaBiIsSeT B aAMUHUCTPAIMIO 3allPOC O MPEIOCTABICHUU MYHUIIUTATBHON
YCIYTH, TOANMCAHHBIA YIOJIHOMOUYEHHbIM paboTHuKOM M®II u ckperuienHslit neyarsio ML,
a TakKe CBEACHUS, MOKYMEHTHl U (WiH) WHGOpMAIMi0, HEOOXOAMMBIE UISI MPEIOCTaBICHUS



MYHULUIIAJIBHON YCIyrd, ¢ IpuioxkeHueM 3aBepeHHOM MOI[ xomuu KOMIUIEKCHOTO 3ampoca,
0e3 cocTaBJICHUS U NOANUCAHUS TAKOTO 3aIpoca 3assBUTENIEM WU €T0 IPEICTaBUTEICM.

I'maBa 3. TpeOoBaHus K HOPSAKY HHOOPMUPOBAHHS O MPEIOCTABICHUN MYHHIIUIAIBHOM
ycIIyru

6. lnst momydeHust THPOPMALUHU IO BOIPOCAM IMPEIOCTABICHUS MyHUIIUITAIBHON YCIIyTH
U O XOJie¢ MPENOCTaBJICHUS MYHUIMNAIbHON YCIYI'M 3asBUTENIb WIM €ro IpeACTaBUTENb
oOparmaercsi B a/IMHHHACTPAIIUIO.

7. Uapopmanuss 1m0 BOMpOcCaM  MPENOCTABICHUS  MYHHLIMIAIBHOW  YCIIyTH
MIPEIOCTABIISIETCS:

1) npu TUYHOM KOHTAKTE C 3asiBUTENIEM WIIN €0 IPEACTaBUTEIIEM;

2) C HUCIONB30BAaHUEM CpEACTB Tele(OHHON CBsI3M, uYepe3 O(HUIMANbHBIA CalT
aJIMMHHCTpalMK B MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHEeT» (hanee - ceTh
«HuTepueT») mo aapecy: https://kudincevskij-r38.gosweb.gosuslugi.ru/ (mamee - opuuambHBIMA
callT aJAMHUHHCTpalMM), 4Yepe3 (enepaibHYl0 TOCYJapCTBEHHYI0 HMH(OPMAIIMOHHYIO CHUCTEMY
«EquHbIi OpTall roCyAapCTBEHHBIX U MYHULIUNAIBHBIX ycayr (pyHkuuid)», (mamee - [lopran),
10 AJIEKTPOHHOM mouTe aAMUHHCTpauuu: adm.kudin(@yandex.ru (nanee - 3J€KTpOHHAs MOYTa
aMUHUCTpAITUN);

3) NUCHMEHHO B CIy4ae MUCbMEHHOTO 00OpalleHHsI 3asiBUTEIS WM €T0 MPEICTaBUTEIS.

8. Mndopmarnus o xoJie nmpeaocTaBIeHUs] MyHUIIUIAIbHOM YCIIyTH MPEI0CTABIIAETCA:

1) mpu TUYHOM KOHTAKTE C 3asIBUTEJIEM WJIHM €r0 MPEICTaBUTENIEM;

2) ¢ ucHoab30BaHUEM TelehOHHOM CBS3U, Yyepe3 OPUIMATIBHBIA CalT aJMUHUCTpAIUH,
10 3JIEKTPOHHOM MMoYTe aAMUHHUCTPALH;

3) NMCBMEHHO B Clly4ae MUCbMEHHOTO 0OpallleH!sI 3assBUTEISI WIIH €T0 NPEICTABUTEINS.

9. IOJKHOCTHBIE ~ JIML@  AJAMUHUCTPAMM,  OCYILECTBIIAIOLIUE  MPEAOCTABICHHUE
nH(GOpMAaILMU IO BONIPOCaM MPEAO0CTABICHHUS MyHUIIUIIAIBHON YCIIYTH U O XO/1€ IIPEA0CTaBICHUS
MYHULUNAIBHONW YCIYr'H, AOJDKHBI NPHUHATH BCE HEOOXOAMMBIE MEpBl MO IPEJOCTaBICHUIO
3aABUTENI0O MM €ro MpeACTaBUTENI0 MCUEepIbIBaOMEel HH(popManuu Mo BOMpocaM HX
oOpaleHuii, B TOM YHCJIE ¢ IPUBJICUYCHUEM JAPYIUX JTOJDKHOCTHBIX JIML aIMUHUCTPALIUU.

10. 1Io/DKHOCTHBIE JIMIIA aIMUHUCTPAILIAN TPEOCTABIISIIOT CIASAYIONYI0 HHPOPMAITHIO 110
BOIIPOCaM  NPEAOCTABJICHHUS  MYHULMMAJIBHOM YCOIYIM M O XOJ€  IPeJOCTaBJICHUS
MYHULUIAIBHON YCIIyTH:

1)o6 opraHe  MECTHOIO  CaMOYNpAaBJIEHUS  MYHHMLIMIIAIBHOTO  0Opa3oBaHus,
IPEJOCTaBIAIONEM MYHMLMIAIBHYIO YCIyry, OpraHax TOCyJapCTBEHHOW BJacTu U
OpraHu3alysaX, Yy4YacTBYIOIUMX B MPENOCTABICHUM MYHMLMIAIBHOM YCIyru, BKIIIOYas
MHGOPMALIMIO 0 MECTE UX HaXOXKJCHMs, Irpaduke padoThl, KOHTAKTHBIX TenedoHax, a TaKkKe O
M®II, oCymecTBIISIIOIUX TPEAOCTABICHUE MYHULIUIIAIIBHOMN YCIIYTH;

2) 0 mopsiKe TMpeloCTaBICHUS MYHULIUIAIBHOW YCIYIM M XOJ€ IpeloCTaBICHUS
MYHULUNAIBHON YCIIYTH;

3) 0 mepeyHe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTAaBICHUS MYHUIHMIAIbHON
ycayru,

4)o0 BpeMeHM npuemMa  JOKYMEHTOB, HEOOXOAMMBIX Ul  IPEIOCTABICHUS
MYHULUNATBHON YCIIyTH;

5) 0 cpoke npenocTaBiIeHNs MyHUIIUIIATBHOM yCIyTH;

6) 00 OCHOBaHMSIX OTKa3a B MpHEME JIOKyMEHTOB, HEOOXOAMMBIX Ul MPEIOCTaBICHUS
MYHHUIMITAILHOW yCIIyTH;

7) 00 OCHOBaHUSX OTKa3a B MPEJOCTaBICHUN MyHULIUTIAIBHON YCIIYTH;

8) 0 mopsiake oOXKanmoBaHHWS peuieHWH u JedcTBUi (0e31elCTBUS), MPUHUMAEMBIX
(coBepiIaeMbIX) B paMKax MpeA0CTaBICHHUS MyHUIIUIATbHON YCIIyTH.

11. OcHOBHBIMH TpeOOBaHUSMU TPH MNPEJOCTaBICHUM HH(OPMAIMK 1O BOIpPOCAM
IIPEIOCTABJIEHNS MYHUIMIIAIBHON YCIYTU M O XOJA€ NPENOCTaBIECHUS MYHULIMIIAJbHON YCIYTH



SIBJISIFOTCSL:

1) akTyaJIbHOCTB;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTb U JIOCTYITHOCTb B M3JI0KEHUHU HUH(OpMAIINH;

4) nonmHoTa MH(pOpPMAIHH;

5) cooTBercTBUE HH(POpPMaIHK TPEOOBAHUSAM 3aKOHOIATEIILCTBA.

12. Ilpenocrapnenne MHPOPMALMU IO BOMPOCAM NPEAOCTABICHUS MYHHLIUTAIBHOM
YCIAYTH M O XOJ€ NPEAOCTABJICHUS MYHHIHUIIAIBHOW YCIYrH MO TeleOHY OCYIIECTBISICTCS
IIyTEM HENOCPEACTBEHHOIO OOIIEHMs 3asiBUTENSI WJIM €ro IpeICTaBUTENsI € JIOKHOCTHBIM
JULIOM aIMUHUCTPAIUU TI0 TeJIehOoHy.

13.Tlpu otBerax Ha TeneQOHHBICE 3BOHKH JOJDKHOCTHBIC JIHIA aIMHHUCTPAIIUH
MOJPOOHO W B BEXJIMBOW (KOPpEKTHOI) ¢opmMe HWHGOPMHUPYIOT 3asBUTENCH WM WX
MIpe/ICTaBUTENEN M0 UHTEPECYIOUIUM UX BonpocaM. OTBeT Ha Tesie(hOHHBIA 3BOHOK HAUMHAETCS C
nH(popMallMd O HAUMEHOBAaHMM OpraHa MECTHOI'O CaMOYIpaBJ€HHUS, B KOTOPOE MO3BOHMII
3asiBUTENIb WM €ro MNpeACTaBUTENb, (aMWINM, UMEHM M (€ClIM HMEeTcsl) OTYEeCTBE JIMIA,
MIPUHSBIIETO TEIEPOHHBIN 3BOHOK.

[Ipy HEBO3MOKHOCTH [OJDKHOCTHOTO JIMLA aJAMMHHMCTpAIMM, TPHUHSBIIETO 3BOHOK,
CaMOCTOSITEJIBHO ~ OTBETUTh  Ha  IIOCTaBJIEHHbIE  BOMPOCHI  TeNe(pOHHBIH  3BOHOK
repeapecoBbIBaeTCs (MEPEBOANUTCS) Ha JIPYroe JOJKHOCTHOE JIMIO0 aIMUHHUCTpPALUU WIH XKe
3asIBUTEIII0 MJIM €ro MPEACTaBUTENI0 cooOIaercss TeleOHHBIM HOMEp, 10 KOTOPOMY MO3KHO
MOJIYYUTh HEOOX0IMMYIO HH(POPMALIUIO 110 BOIIPOCaM MPEIOCTABICHNS MyHUIIMITAILHOW yCIIyTH
1 0 XO/JIe IPEIOCTaBIECHUS MYHUIIUTIAIIBHON YCIIYTH.

14. Eciiu 3asBUTENS WIM €ro NpeACTaBUTENs HE YIOBJIETBOPseT HHGOpManus IO
BOIIPpOCAM  NPEJOCTABIEHUS MYHUIUNAIBHOM yCIYTM M O XOJ€ THPedoCTaBICHUS
MYHHUIMIIAIBHON YCIIYTH, MPEeIOCTaBICHHAs JOJDKHOCTHBIM JIMLIOM aJIMUHUCTPAIUU, OH MOXET
o0paTUThCs TJIaBe aIMUHUCTPALIMU WUJIU JIUILY, UCIIOJHSIOIEMY €r0 MOJIHOMOYHS (Jaliee - TjaBa
aJIMUHHCTpAIINH), B COOTBETCTBUH € I'paKOM IpreMa 3asiBUTENEH WM UX MPeICTaBUTENEH.

[Ipuem 3asgBuTENEH WIM UX MOPEACTABUTENICH TJIABOM AJIMUHUCTPALMHU MPOBOJIUTCS IO
MpeABAPUTEIIBHON 3aIMCH, KOTOpask OCyIIeCTBIseTCs 1o Tenedony 8 (47140) 92-2-35.

15. OGparteHus 3asBUTEIS WK €0 MPEACTABUTENS O PEIOCTaBICHUH MHGOPMAITUH 10
BOMpPOCAaM TMPEJOCTABICHUS MYHUIIMIAIBHOW YCIYrd paccMaTpuBaioTcs B TedeHue 30
KaJleHJapHBIX JHEW co MAHsS peructpauuu oOpameHusi. OOparieHusi 3asBUTENECH WM HX
MpeJICTaBUTENIE O XOJe MPEAOCTaBICHUS MYHUIMIAIBHON YCIYIM paccMaTpUBAIOTCS He
no3aHee paboyero AHs, CIEAYIOUIETO 3a JHEM PETUCTPaLUU 0OpallleHuUs.

JlHem peructpaiyu oOparieHus SBiseTcs AeHb €ro MOCTYIUICHUS B aAMUHHUCTPaLUIO.

OtBer Ha oOpamieHue, MOCTYNHBIIEE B aJMUHHUCTPAUI0O B (OpPME 3IEKTPOHHOIO
JOKYMEHTa HampasiisieTcss B (popMe 3JIEKTPOHHOIO JIOKYMEHTa MO aJpecy 3JIEKTPOHHOMN MOYTHI,
yKa3aHHOMY B 0OpallleHUN.

OtBer Ha oOpamieHue, MOCTYMUBIIEE B aIMHHHUCTPAIMI0 B MHUCHBMEHHOH Qopme,
HaMpPaBJIIETCA M0 IOYTOBOMY aJIpecy, yKa3aHHOMY B JAHHOM OOpaIeHUH.

16. Undopmarus o Mecte HaxokaeHUs U rpaduke pabOThl aJMUHHUCTPAIUHU, & TaKXKe
M®II, xoHTakTHBIE TenedOHBI, agpec OGUIUAIBHOTO caiiTa aAMUHUCTPALUUA U AJIEKTPOHHOU
MOYTHl aJIMUHUCTPALIUU, TIOPSJIKE MPEAOCTABICHU MYHUIIMNIAIBHON YCIYTH, a TAKXKe MOPSJIKEe
MOJIyueHUs: MHPOpPMAIMU IO BOMPOCAM MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH U O XOJE
IIPEIOCTABJICHNS MYHULIUIIATIBHON YCIYT'H pa3MeEIaeTCst:

1) Ha opuLMATBHOM caiiTe aJMUHUCTPALIH;

2) na Ioprane.

17. Ha wuH(poOpMalMOHHBIX CTEHJAX, PACIOJOXKEHHBIX B IOMEIIECHUSAX, 3aHHMAaEMbIX
aJIMUHHUCTpalMel, pa3MelaeTcs cieayroas nHpopMarys:

1) 06 oprane MECTHOro caMOYIIpaBJICHUs, TPEIOCTABISIONEM MYHULMIAIBHYIO YCIYTY,
BKJIFOYass MHQPOpPMAIMIO O MECTe HaXOXKJIEHHs, Trpaduke paOOThl, KOHTAKTHBIX Tele(oHax,
azpece 0(pUIIMATEHOTO caifiTa aIMUHUCTPAIMU U 3JICKTPOHHON MOYTHI aAMUHUCTPALMH, a TAaKKe



0 MO®LI, ocylecTBISAIOMMX OPEIOCTABIEHUE MYHHUIIUITIAIILHON YCIIYTH;

2) 0 mOpsIKE NPENOCTaBICHUS MYHMLIMIIAJBHOW YCIYIM W XOJe IPEA0CTaBICHUS
MYHUIUNAIBHOW YCIYTH, B TOM 4YHCIE 00 YCIyrax, KOTOpbIE SIBISIIOTCA HEOOXOIUMBIMH H
00s13aTeIbHBIMU JIJIS IPEIOCTABIICHNUS MYHHUIIMIIATBHON YCITYTH;

3) 0 mepedyHe JOKYMEHTOB, HEOOXOOUMBIX JUISl IPEJOCTABICHUS MYHULUINAIbHON
YCIIyTH;

4)0 BpeMeHHM TIpuUeMa JOKYMEHTOB, HEOOXOJUMBIX JUIsi  MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

5) 0 cpoke npeaocTaBIeHNUsI MyHULIUIIAIbHON YCIyTH;

6) 00 OCHOBaHMSX OTKaza B MPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

7) 00 OCHOBaHUSX OTKa3a B MPEJOCTaBICHUH MyHUIIUTIAILHON YCITYTH;

8) 0 mopsinke oOXamoBaHWS pelIeHUWM U JedcTBUN (0e31elcTBUSA), NPUHUMAEMbIX
(coBepIIaeMbIX) B paMKax IPeJ0CTaBIEHUS MyHUIIUIIAIBHOMN YCIIYTH;

9) u3BrieyeHus W3 3aKOHOJATENIbHBIX M HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
COJIEpKalIuX HOPMBI, PETYIUPYIOLIUE MPEJOCTABICHHE MYHUIIUITAILHON YCIIyTH;

10) TeKCT HACTOSAIIEr0 aJMUHUCTPATUBHOIO PETJIaMEHTA.

18. MudopMupoBanue 3asgBUTEICH WM UX MPEACTABUTENCH O MOPSIKE MPEIOCTaBICHUS
MyHUIMNATbHOW ycinyrd B M®II, o Xoze BBINOJHEHUS] 3alpoCOB O MPEHAOCTABICHUU
MYHHUIMIIAJIBHOM YCIYrM, a TakKe [0 HMHBIM BOIpPOCaM, CBS3aHHBIM C TPEJOCTaBICHUEM
MYHHUIMIIAIBHOM YCIyTH, a Tak)Ke KOHCYJIbTHUPOBAaHUE 3asBUTENEH WM UX MPEACTaBUTENEH O
MOPAJIKE TPEAOCTABICHUS MYHUIIMNAIBbHOU ycayrd B MOIL[ ocymecTBisitoTcss B TOPSIKE,
YCTaHOBJIEHHOM Hacrtosmed rimaBo, M®ILl, ¢ KOTOppIMM aAMUHUCTpALMS 3aKIo4yWia B
COOTBETCTBUU C 3aKOHOJATEILCTBOM COTJIAIICHUS O B3aUMOJCHCTBUH.

PA3JIEJ II. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIMITIAJIBHOM YCJIVIU
I'maBa 4. HaumeHoBaHWEe MyHUIIUNIAIBHOW YCIYTH

19. Ilon MyHULMOATBLHOW YCIAYrOMl B HACTOAIIEM AJIMHUHUCTPATUBHOM PpETJIaMEHTE
MMOHUMAETCs BblJaya BBIMUCKHU U3 MOXO03SIICTBEHHBIX KHUT.

I'maBa 5. HaumeHnoBaHue oprana, npeoCTaBiIsSIONIEr0 MyHUIIUIAIBHYIO YCIYTy

20. ITpegocTaBineHre MyHUITUIIATIBHOW YCIYTHA OCYIIECTBIISIET aAIMUHUCTPAIIUA.

21.Ilpu mpenocTaBlIeHMM MYHUUMNAIBHONW YCIYyrd aJMUHUCTpPAIMS HE BIPaBE
TpeOoBaTh OT 3asBUTENICH WM UX MPEACTaBUTENECH OCYIIECTBICHUS JCHCTBUN, B TOM 4HCIE
COTJIaCOBaHUHN, HEOOXOOUMBIX [UIS TOJY4EHHS MYHHUIMIAIBHONW YCIYTH U CBS3aHHBIX C
oOpallleHreM B roCyIapCTBEHHbIE OPTraHbl, OpraHbl MECTHOTO CaMOYIIPABIICHUSI M OpraHU3alluy,
32 MCKIIIOUEHUEM TMOJIyUYeHUS! YCIYT, BKJIIOUYEHHBIX B MEpPEYEHb YCIYT, YKa3aHHbIE B 4acTH |
cratbn 9 DenepanbHoro 3akona ot 27 urong 2010 roma Ne 210-d3 «OO6 opraHu3anuu
MIPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHULIUTIATIBHBIX YCIYT».

I'maa 6. Onucanmne pe3yibTara nNpeaoCTaBICHU A MYHHHHHaHLHOﬁ yCiIyru

22. KOHEYHBIM pe3yJIbTaTOM NPEAOCTABICHUS MYHUIIMIIAIILHONW YCIIYTH ABJISAETCS:

1) npexocTaBieHe BBIMUCKU U3 MOXO3IHCTBEHHOM KHUTH;

2) 0TKa3 B MPEIOCTaBICHUH BBITUCKH U3 MOX0351CTBEHHON KHUTH.

Bhinrcka U3 1MOX034WCTBEHHON KHHUIM MOJKET COCTaBJIATHCS B IMPOM3BOJIBHOW (opme
(Harmpumep, 1o (opMe OTAETBHBIX JMCTOB KHUTH, WM MO paszienaMm (mojapaszaenam), WU 10
KOHKPETHBIM ITyHKTaM KHHTH).

Beimucka U3 KHUTH B (OpPME UEKTPOHHOIO JOKYMEHTa IOANUCHIBAECTCS YCHIICHHON



KBAJM(HUIIMPOBAHHONW SJIEKTPOHHON MMOJAMUCHIO TJIABBI MECTHOM aAMHMHUCTPAlM WU
YIIOJIJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMLIOM.

I'nmaBa 7. Cpok npenocTaBieH!s] MyHUIIMIIAIIBHON YCIIYTH, CPOK BbIJa4l JOKYMEHTOB,
SIBJISIIOLIUXCS PE3YJIbTaTOM IIPEN0CTABIICHNS MYHULIUIIAIILHON YCIIYTH

23. MynununaibHas yciyra IOpeJoCTaBiisieTcss B TeueHue 3 padouux JAHEH co AHS
MOCTYIUIEHUS B aJMUHHUCTPALIMIO JOKYMEHTOB, YKa3aHHBIX B IYHKTaXx 26 u 27 HAcTOSLIEro
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

24. Bpiycka U3 MOXO3SIICTBEHHBIX KHUT BBIJACTCS 3asiBUTEINIO WM €r0 MPEICTaBUTEINIO
B TEYEHHE OJHOro pabodero JHS €O JHSA HOJANUCAHUS TJIaBOM aJIMUHUCTPALUU TaKoOTro
JOKYMEHTA.

I'nmaBa 8. HopMaTuBHbIe TpaBOBBIE aKThl, PETYIUPYIOLINE PEAOCTaBIECHUE
MYHHUIUITIAJIBHOMN YCIYr!

25. IlepeueHr HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIUPYIOIIUX IPEAOCTaBICHHUE
MYHULIMIAIBHOM yCIyru (C YyKa3aHMEM WX PEKBU3UTOB M HMCTOYHUKOB OQHUIMAIBHOTO
OMyOJIMKOBaHUs), pa3MeliaeTcsl Ha OpUIMAIBLHOM caiiTe aftMuHucTpauuu u Ha [loprare.

I'maBa 9. UcuepnpiBaromiuii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMH IS IPEIOCTABIECHUSI MYHUIIUNIAIBHON YCIYTH U YCIIYT,
KOTOpBbIE SBJISAIOTCS HEOOXOIMMBIMH U 003aTeNIbHBIMU IS IIPEI0CTABICHNUS MyHULIUTIATbHOM
YCIIyTH, MOJIEkKAIINX TPEICTABICHHUIO 3asIBUTEIEM WIIH €r0 MPEJICTABUTENS], CIIOCOOBI UX
MIOJTy4EHHUs 3asBUTEJIEM WJIU €r0 MIPEJCTaBUTENIEM, B TOM YHCIIE B AJIEKTPOHHOH (opMe, MOPsIIOK
UX IpEeACTaBICHUS

26. C 1enblo MOJYy4EHUS BBIMMCKH U3 TMOXO3SMCTBEHHBIX KHHUI 3asBUTENIb WA €ro
MPECTaBUTEND MOJIACT B AAMUHUCTPALMIO 3aMPOC O MPEIOCTABICHUN MYHUIIMITAIIBHON YCIIYTH B
(dhopme 3asBICHHS O BbIJA4€ BHIMMCKU U3 MIOXO3IMCTBEHHBIX KHUT (Jayiee - 3asBiieHne) 1o hopme
COIJIACHO MPHJIOKEHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBiaeHUE O TMPEIOCTABJICHUM BBIMUCKUH M3 KHUTH MOXET OBITh 3allOJHEHO OT PYKH,
MAIlIMHOIIMCHBIM CITOCOO0M JIMOO0 TOCPECTBOM IJICKTPOHHBIX MEYATAIONIUX YCTPOMCTB, a TAKKE
MTOJITOTOBJICHO B 3JIEKTPOHHOU popme ¢ momonisto [Toprana.

3asBieHUE, HAMPABICHHOE B JIEKTPOHHOU (hopme ¢ mcmnosib3oBanueM lloprana, mMoxer
OBITh TIOJMHUCAHO YCHWJICHHOW HEKBATH(HUIIMPOBAHHOW 3JIEKTPOHHOM MOANMKCHIO, cepTU(dHUKAT
KJII04Ya TMPOBEPKH KOTOPOW CO3/IaH M HCIOJB3YeTCs B HHPPACTPYKType, OOecreunBaromei
MH(POPMAITMOHHO-TEXHOJIOTHIECKOE B3aHUMOJICHCTBYE UH(pOPMAITMOHHBIX CHCTEM,
WCIOJb3YEMBIX ISl TPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUUMIAJIBHBIX YCIYI B
ANEKTPOHHOM ¢opme, B cooTBercTBuM C Ilocranosnenuem IlpaButenpctBa Poccuiickoit
Oenepatnu ot 01.12.2021 Ne 2152 «OO6 yrBepkaenun IIpaBun co3maHus ¥ UCHOIB30BaHUS
cepru(duUKaTa KIo4Ya MPOBEPKHU, YCHIEHHONW HEKBaIH(HUIIMPOBAHHOW SIEKTPOHHOW MOJIKUCH B
uHppacTpykrype, obecrneuuBaronieii MHGOPMAIMOHHO-TEXHOJIOTHUECKOE B3aUMOJCHCTBUE
MHOOPMALIMOHHBIX CHCTEM, HCIOJNB3YeMbIX JJI1 MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHOUN opmey.

B 3asgBneHun o mpeaocTaBiIeHUM BBIMMCKU W3 KHUTH riaBod JIIIX wnm uHBIM wieHOM
JIIIX yka3piBaeTcs (opMar MpeNoCTaBlIeHUs Takoil BBIMUCKA (B ¢dopMe DIEKTPOHHOTO
JOKYMEHTa WK Ha OyMa>kHOM HOCHUTEIe).

27.K 3asgBieHUIO0 3asiBUTENIb MM €ro MPeICTABUTENb MPUIIAraeT Cleayoume
JOKYMEHTHI:

1) KonuIo JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTh 3asBUTEIIS;

2) KOTIUIO JOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTh MPECTABUTENS 3asiBUTENS (B clTyyae



[10/1aY¥ IOKYMEHTOB IIPEICTABUTEIIEM 3asIBUTENIS);

3) IOBEPEHHOCTh WJIM MHOM JTOKYMEHT, YAOCTOBEPSIOIIMNA NOJHOMOYMS IMPEACTABUTENS
3asiBUTENA (B Cilydae Io1a4M JOKyMEHTOB IIPEICTABUTENIEM 3asBUTENSA).

28. 3asBUTENb WJIM €r0 NPEICTaBUTENb INPEJCTABIAET (HAIpaBiIsIeT) 3asBICHUE U
JOKYMEHTBI, YKa3aHHbIE B IIYHKTE 27 HACTOSLIET0 aJMUHUCTPATUBHOTO PErJIaMEHTa, OJHUM U3
CJIEIYIOILIUX CIIOCOOOB:

1) myreM JAMYHOrO OOpaIleHUs B aIMUHUCTPALIUIO;

2) yepe3 OpraHu3aluy MOYTOBOW CBSI3U. B 3TOM cilyuae JOKYMEHTHI MPEACTaBISAIOTCS B
KOIUSAX, 3aBEPEHHBIX HOTApPUYCOM WJIM JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEJIbCTBOM HAa COBEPIICHHWE HOTapUalbHBIX JIEHCTBUN WM OPraHOM
(1OJKHOCTHBIM JIULIOM), YITIOJTHOMOYEHHBIM Ha BbIJIa4y COOTBETCTBYIOLIEIO JIOKYMEHTA;

3) uepe3 nuuHbli kKabuneT Ha [lopTare;

4) nyreM HarpaBJIeHHs Ha OPUIMATIBHBINA aApec 3JEKTPOHHOM MOYTHI aIMUHUCTPALINN;

5) uepe3 MOLI.

29. B cnyuae obparmienusi B MOL] o1HOBpeMEHHO ¢ KOMILUIEKCHBIM 3alPOCOM 3asBUTEIb
WM €ro MpEeACTAaBUTENb TOJAeT CBEACHHS, JOKYMEHTHI W (W) uHGOpMAIHIo,
MPEe1yCMOTPEHHbIE HOPMATHUBHBIMU IPAaBOBBIMH aKTaMM, pPETYJIUPYIOLUIUMHU OTHOILIEHUS,
BO3HMKAIOIIME B CBSI3M C MPEJOCTAaBICHHEM YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
roCy/IapCTBEHHBIX U (MJIM) MYHHMIMIIAJIBHBIX YCIYT, 3@ UCKIIOYEHHUEM JOKYMEHTOB, Ha KOTOpbIE
pacmpocTpaHsercsi TpeboBaHue TyHKTa 2 9acTu 1 cratbu 7 denepaabHOTO 3aKOHA OT 27 WIONS
2010 rona Ne 210-®3 "O6 opranuzanuu nNpeaoCTaBICHUs TOCYAaPCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr", a Takke CBeJIeHUH, JOKYMEHTOB U (M) UH(OpPMAIMK, KOTOpPbIE Yy 3asSBUTENS WINA €r0o
MIPEJICTABUTENSI OTCYTCTBYIOT M JIOJDKHBI OBbITh TMOJYYEHBI MO pe3yiabTaTaM MpPeoCTaBICHUS
3asBUTENII0 WJIM €ro TMpeACTaBUTENI0 HHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
TOCYIapCTBEHHBIX H (WJIM) MYHUIMNAIBHBIX yciyr. CBeneHWs, AOKYMEHTHI ©  (WJIH)
nH(popMaIno, He0OX0UMBIC IS TIPEIOCTABICHUS TOCYIAPCTBEHHBIX U (MJIH) MyHUITUTIATBHBIX
YCIIYT, yKa3aHHBIX B KOMIUIEKCHOM 3allpoce, W MOJy4daeMble B OpraHU3alUsAX, YKa3aHHBIX B
yactu 2 ctatb 1 denepanpHoro 3akoHa oT 27 uronst 2010 roga Ne 210-d3 "O6 opranuzanuu
MIPEIOCTABJICHUS TOCYAaPCTBEHHBIX U MYHULIUIAIBHBIX yCIYyr", B pe3y/lbTaTe OKa3aHHs YCIYT,
KOTOpBbIE SIBIIAIOTCS HEOOXOIUMBIMU U 00513aTENbHBIMU ISl PEAOCTABICHUS TOCYIapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIYT, 3aBUTENb WM €ro mpeacTtaBuTens nogaet B MOL] oqHoBpeMeHHO
KOMILJIEKCHBIM 3aIIPOCOM CaMOCTOSITENILHO.

30. IIpy mpegocTaBiieHMM MYHUIUNAIBHOM YCIYyrd aJMUHUCTpPALMS HE BIIPaBE
TpeOoBaTh OT 3asABUTENCH UM MX NPEICTaBUTENIeH JOKYMEHTHI, HE YKa3aHHbIE B IMyHKTaX 26 U
27 HACTOAIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

31. TpeboBanus K  JOKyMEHTaM, [PEACTaBISEMBbIM  3asBUTEJIEM  WJIH  €ro
MIPE/ICTAaBUTEIIEM:

1) JOKYMEHTBI JOJDKHBI UMETh MEYaTH, MOANUCH YIOTHOMOYEHHBIX JOJKHOCTHBIX JIMIL
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABICHUS WU JTOJDKHOCTHBIX JIMI[ MHBIX
OpraHu3alyii, BBIAABIIMX JaHHbIE TOKYMEHTHl WM YIOCTOBEPHBIIUX MOJIMHHOCTh KOIUN
JOKYMEHTOB (B Cllydae MOJIydeHUsl TOKyMEHTa B (popMe AJIEKTPOHHOTO JOKYMEHTa OH JIOJDKEH
OBITh TOJUCAH SIEKTPOHHOW MOJIMUCKHIO 3asiBUTENS WM €ro MPEJICTaBUTENS B COOTBETCTBUU C
MYHKTOM 69 HACTOSIIEro aIMMHUCTPATUBHOTO PETJIAMEHTA);

2) TeKCThI IOKYMEHTOB JIOJDKHBI OBITh HAIIMCAHBI Pa300PUUBO;

3) ZOKyMEHTBl HE JOJDKHBl MMETh MOAYUCTOK, MPUIIUCOK, 3a4EPKHYTBHIX CIOB M HeE
OTOBOPEHHBIX B HUX MCIPABICHUM;

4) NOKYMEHTBHI He JIOJIKHBI OBITh UCIIOJIHEHBI KapaHaIIoM;

5) TOKyMEeHTbl HE JOJDKHBI HMETh IOBPEXAECHUHM, HalIWyhe KOTOPBIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBAaTh UX COJAEPIKAHUE.

I'maBa 10. HC‘ICpHLIBaIOH_II/Iﬁ NEepCUCHb TOKYMCHTOB, HeO6XO,I[I/IMLIX B COOTBETCTBHH C
HOPMATUBHBIMHU IIPABOBBIMU aAKTaMU JJId ITPEAOCTABIICHUSA MYHHHHHaHBHOﬁ yCJIyru, KOTOphbIC



HAaxoJATCs B PACIOPSKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABIICHUS U
HHBIX OPraHOB, Y4aCTBYIOIIUX B IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH, U KOTOPbIE
3asBUTENb WIH €ro MPEJICTABUTENb BIIPaBE MPEJICTABUTH, & TAKXKE CIIOCOOBI MX MOJYYECHUS
3agBUTEISIMU WM MX MPEACTABUTEISIMH, B TOM YHCIIE B IIEKTPOHHOH popMme, OPsII0K X
IIPE/ICTABIICHUS

32. JlokyMeHTbI, HeOOXOUMBbIE AJISl IPEAOCTaBICHNUS MYHULIUIIAIBHON YCIIYTH, KOTOpbIE
HaxoJATCs B PACIOPSIYKEHUN F'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHHUS U
HMHBIX OPraHoB, YYacCTBYIOIIMX B IPEIOCTABICHUU TOCYJAPCTBEHHBIX WM MYHHIUIAIBHBIX
YCIIYT, M1 KOTOPBIE 3asBUTEIIb UIIU €0 IIPEACTaBUTEND BIIPABE IPEICTABUTh, OTCYTCTBYIOT.

I'masa 11. 3amper TpebGoBaTh OT 3asIBUTENSI IPEACTABICHUS JOKYMEHTOB M HH(POPMAIIUN

33. AAMUHUCTpauss TpPH TPEIOCTAaBICHUU MYHUIIMIAIBHOW YCIYTM HE BIPaBe
TpeOOBaTh OT 3asABUTENIEH WIIM UX MIPEJICTaBUTEIIEH:

1) mpencraBiaeHus JOKYMEHTOB M HMHQOpMAlMM WIM OCYIIECTBIICHUS JIEHCTBUM,
MPEACTABICHUE WIIM OCYIIECTBJICHHE KOTOPBHIX HE MPETYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, pETryJIUPYIOIIUMH OTHOIIECHHS, BO3HHUKAIOIIUE B CBSI3U C TPEIOCTaBICHUEM
MYHULUTIAIIEHON YCIIYTH;

2) mpencTaBieHUs JOKYMEHTOB M HWH(OpManuu, B TOM YHCIE MOATBEPKIAIOIINX
BHECCHHE 3asBUTEJIEM TUIATHI 33 MPEAOCTABJICHUE TOCYIAPCTBEHHBIX U MYHUIIUITAIIbHBIX YCIYT,
KOTOPBIE HAXOJATCS B PACIOPSHKEHUH aIMUHHUCTPAIlMU, TOCYJApCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIPaBJICHUS U (UJTK) TTOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM M opraHam
MECTHOTO CaMOYIPABJICHUsI OpraHU3alliid, yJaCTBYIOIIUX B MPEIOCTABICHUH MYHHUIUTIAIHLHON
YCIYyTH, B COOTBETCTBUM C HOPMATHUBHBIMU MpPaBOBBIMU akTamu Poccuiickoit denepaumuu,
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu OMCKO# 007acTH, MyHUIIMIIAIBHBIMU PABOBBIMU aKTaMH,
3a HMCKIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B OIpPEACIEHHBIM dYacTelo 6 crateu 7
®enepanproro 3akona oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu mpeaoCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIMITAJILHBIX YCIYT" TepeueHb JOKYMEHTOB;

3) nmpencTaBiaeHuss JOKYMEHTOB W MH(GOPMAIUU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUChH MPU MEPBOHAYAIBHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS TPENOCTaBIIEHUS MYHHUIMNAIbHON yCIayru, JuO0 B MPEAOCTaBICHUM MYHUIMNAIBHON
YCIyTH, 3a MCKIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX B NyHKTe 4 uyactu | crateu 7
®denepanpHoro 3akona oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu mpeaoCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT";

4) npenocTaBieHus Ha OyMa)XHOM HOCUTEJEe JOKYMEHTOB U MH(OpMAIIUU, 3JIEKTPOHHbBIE
00pa3pl KOTOPBIX paHee ObUIM 3aBEpEHbI B COOTBETCTBHM C MyHKTOM 7.2 vactu 1 cratbu 16
®denepanpHoro 3akona oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu npeaoCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHUIIMNAIBHBIX YCIyr'", 3a HCKIIOYEHHEM CIIy4aeB, €CIM HaHECEHUE
OTMETOK Ha TaKHe JOKYMEHThl JHOO HX U3BITHE SBISIETCS HEOOXOJAUMBIM YCIOBUEM
MPEIOCTABJICHNUS MYHMUIIMIIAJLHOM YCIYTH, U MHBIX CIy4aeB, YCTAaHOBJICHHBIX (heaepanbHbIMU
3aKOHAMH.

I'masa 12. I/IC‘IepHLIBaIOH_II/Iﬁ MNEPCUCHb OCHOBaHMI AJIsL OTKa3a B IpUEME JOKYMCEHTOB,
HCO6XO,[[I/IMLIX UL TIPEAO0CTABJICHU A MYI{HHHHaHLHOﬁ yciayru

34. OcHOBaHUAMH I OTKa3a B IPUEME JOKYMEHTOB SIBJISIFOTCSL:

1) 3asBeHne HE COOTBETCTBYET (hopMe 3asBJICHHUS, YCTAHOBJICHHOM MPHUIOXKEHUEM K
HACTOSIIEMY a/IMUHUCTPATUBHOMY PETJIAMEHTY;

2) Henpe/ACTaBJICHUE 3asBUTEJIEM WM €ro IpeJCTaBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B
IIYHKTE 26, 27 HAaCTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) HECOOTBETCTBUE INPEACTABICHHBIX 3asBUTEIIEM WIM €r0 IMPEICTAaBUTENEM JOKYMEHTOB



TpeOOBaHMUAM, YKa3aHHBIM B ITyHKTE 31 HACTOSIIETr0 aJMUHUCTPATUBHOTO PETIIAMEHTA;

4) HanM4yre B JIOKYMEHTax HELEH3YPHBIX JIMOO OCKOPOWUTENBHBIX BBIPAKEHUH, Yrpo3
KHU3HH, 30POBBI0 M HMYIIECTBY JOJDKHOCTHBIX JIMII aAMHHUCTPAIMH, a TAaKKe WICHOB HX
CEMEH.

35.B ciyyae YCTaHOBJIEHMSI OCHOBaHMH Ul OTKa3a B IPUHATUU JIOKYMEHTOB
JOJDKHOCTHOE JIMLO aJJMHUHUCTPAIMH, OTBETCTBEHHOE 32 MPHEM W PErHCTPALUIO JTOKyMEHTOB,
COBEpIIACT JEHCTBUS MO YBEAOMJICHHIO 3asBHUTENS WM €r0 TPEACTaBUTENS B TOPSIKE,
MPEIYCMOTPEHHOM ITyHKTOM 80 HACTOSIIEr0 a/IMUHICTPATUBHOTO PETJIAMEHTA.

36. OTka3 B mpuemMe JOKYMEHTOB HE MPEISATCTBYET MOBTOPHOMY OOpAIlleHHUIO 3asBUTEICH
WIH WX TPEICTaBUTENEH 3a NPEAOCTaBICHHEM MYHUIUIAIBHOW YCIYTHM W MOXET OBITh
00KaJloBaH 3asBUTEJIEM HJIM €r0 NPEACTABUTEIEM B IMOPSIKE, YCTAHOBICHHOM JCHCTBYIOIINM
3aKOHOJATEIbCTBOM.

I'maBa 13. VcuepnibiBaromuii nepedeHb OCHOBAHUM ISl TPUOCTAHOBJICHUS UJIN OTKa3a B
MPEIOCTAaBICHUN MYHULIUIATBHON YCITYTH

37. OcHoBaHUS ISl TPUOCTAHOBJIEHUS MPEIOCTABIEHUS MYHMIMIAIBHOM YCIyru
3aKOHOJIaTEeJIbCTBOM HE IIPEYCMOTPEHBI.

38. OcHOBaHMEM sl OTKa3a B IPEJOCTABICHUM MYHMIIMNAIBHOM YCIYIM SIBIISETCS
HECOOTBETCTBUEC 3asABUTECILA Tpe60BaHI/I$[M, npeaAYCMOTPCHHBIM ITYHKTOM 3 HaCTOAIIECTO
aJIMMHHUCTPATUBHOIO perjamMeHTa.

I'maBa 14. Ilepeuenpb yciyr, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMU M 00s3aTSIIBHBIMHA TSI
MPEAOCTABICHHS MYHUIIUTTAIbHON yCITyTH

39. Ycayru, KOTophle SBISIOTCS HEOOXOIMMBIMU U 00s13aT€ILHBIMU JJIs PE0CTABIICHUS
MYHUITUTIAIEHON YCIYyTH OTCYTCTBYIOT.

I'nasa 15. Iopsiaok, pa3mMep U OCHOBaHUA B3UMaHUs TOCYIapCTBEHHOM MOUIIUHBI WU
WHOM TUIaThl, B3MMAEMOU 3a MPEI0CTABICHUE MYHULIMTIATBHON yCIyTH

40. MynununanbHas —yciayra MpeAocTaBisieTcss 0e3 B3UMaHUs TOCYIapCTBEHHOMN
MOILJTMHBI WJIM UHOM IJIaThI.

41. B cnyyae BHECEHUs HU3MEHEHHMI B BBIJIAHHBIM B pe3yibTaTe NPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIYIM JOKYMEHT, HAIpaBJICHHBIM Ha HUCHpaBlieHHE OIIMOOK U OIEuaTok,
JOTYIIEHHBIX MO BUHE aaMuHucTpauuu, ML, a Taxxke MOIKHOCTHBIX JIUMI aIMUHUCTpPALIUH,
pabotaHrkoB MO®II, maTa ¢ 3asBUTEINS HE B3UMACTCSI.

I'masa 16. HOpHI[OK, pa3sMep U OCHOBAHUS B3UMAHUS TUJIATHI 3a IIPEAOCTABJICHUC YCIIYT,
KOTOPBIC ABJIAKOTCSA HCO6XOI[I/IMBIMI/I 1 00s3aTebLHBIMU AJI1 IpE€AO0CTAaBICHUA MYHHHHHaHBHOﬁ
YCIyIru, BKJIro4as I/IH(i)OpMaI_II/II-O 0 MCTOAHMKE pacydcTa pasMepa TaKOM IMJIAThI

42. Ilmara 3a YCIYIrH, KOTOPBIC ABJIAKOTCA H606X0)II/IMBIMI/I 1 00g3aTenbHBIMU JUIA
IpeaOCTaBICHUA MYHHHHHaHBHOﬁ YCIYIru, OTCYTCTBYCT.

I'maBa 17. MakcuManbHbIM CPOK OKUAAHUS B OUEpEIH MPH 1101a4e 3asBICHUS U IIPU
NIOJIy4YEHUH PEe3YNbTaTa IPeI0CTABICHUS TAKOW yCIIyTru

43. MakcumanbHOE BpeMs OKUIAHUS B OUEPEIU IPU NOAAYE 3asBJICHUSA U JOKYMEHTOB
HE JI0JDKHO MpEeBBIIIaTh 15 MUHYT.

44. MakcumanbHO€ BpeMs OXHUAAHHA B OUYEpPEeaM INpPHU IOJYYEHUH pe3yibTara
MYHUIUTAIBHON YCIYTH HE JOJDKHO MPEBBIATh 15 MUHYT.



I'maa 18. Cpok u MOPSIOK PETUCTPAIINU 3asBICHUSI, B TOM YUCIIE B AJIEKTPOHHOU (hopMme

45. PGFI/ICTpaHI/IIO 3ad4BJICHUA W JOKYMCHTOB, IMPCAOCTABJICHHBIX 3asABUTCIICM HJIM €ro
MPEJCTaBUTEIIEM, OCYILIECTBISIET TOJKHOCTHOE JIUIO aJMUHUCTPAIMH, OTBETCTBEHHOE 32 IIPUEM
U PErucTpanuio JOKYMEHTOB, B TOM YHCJE B JJIEKTPOHHOH (opme, B KypHAJIe PErucTpanuu
oOpamieHnid 3a MPEJOCTaBICHUEM MYHHUIIMITAJIBHONW YCIYTH IMyTEM IPHCBOCHUS YKa3aHHBIM
AOKYMCHTaM BXOAAIIECTO HOMEpPA C YKAa3aHUCM JAaThl IOJTYUCHU .

46. Cpok perucTpanuu MpeACTaBICHHBIX B aIMUHUCTPALMIO 3asBICHUS U JIOKYMEHTOB
IIpHU HCIMOCPCACTBCHHOM O6paIIIeHI/II/I 3asABUTCIIA WK €ro npeACTaBUTCIId B aIMUHHUCTPALNIO HC
JOJDKEH IPEBbINIAaTh 15 MUHYT, IpU HalpaBiICHUM AOKYMEHTOB 4epe3 OpraHu3alyy IOYTOBOM
CBSI3U WJIM B DJIEKTPOHHOH (hopMme - OauH pabouuii JeHb CO JHS MOJyYSHHs aJMUHHCTpanueit
YKa3aHHbIX JOKYMCHTOB.

47. I[HCM perucTpaguu JOKYMCHTOB ABJIACTCA JACHb UX IMOCTYIUICHUA B a/IMUHUCTPALIUTIO
(mo 16.00 wyacom). Ilpu mocrymienun n0kymMeHTOB Tmocie 16.00 4dacoB WX perucTpaius
MIPOUCXOAUT CICTYIOIIUM paOOUYHM THEM.

I'nmaBa 19. TpeboBaHUs K MOMEIIEHUSAM, B KOTOPBIX IPEIOCTABIISIETCS MYHHUIIUIATbHAS
ycayra

48. Bxon B 31aHue aIMUHUCTpauuu o0opyayercs HMHQOPMAIMOHHON TaOIWYKOM
(BBIBECKOI), coneprxkalielt HHGOPMaIUIO O MMOJTHOM HAaMMEHOBAaHUH aIMUHUCTPALIUU.

49. AnmuHucTpanus obecrieynBaeT MHBaIMAaM (BKJIHOYas MHBAJIMJOB, UCIIOJIB3YIOLUIUX
Kpeciia-KOJISICKU ¥ CO0aK-IIPOBOIHUKOB):

1) conmpoBOXK/IeHHE WHBAIHUIOB, UMEIOIINX CTOWKHE PAacCTPONCTBA (PYHKIIMH 3PEHUS U
CaMOCTOSTEJILHOTO NIEPEABMIKEHHS, U OKa3aHUE UM IIOMOIIY B 3/laHUH aIMUHUCTPALIH;

2) Jonmyck B 3JlaHM€ aJMHHUCTPALMM COOAKM-IIPOBOJHUKA MPU HAJIMYUU JIOKYMEHTA,
MOJITBEPXKAAIOIIETO €€ ClelualbHOe 00ydeHNE U BBIJABAEMOT0 110 (JOpME U B MOPSAJIKE, KOTOpbIE
onpenensorcs (eaepalbHbIM OPraHOM HMCIOJHUTENBHON BJIACTH, OCYILECTBIIAIOMINM (QYHKIHH
[0 BBIPA0OTKE M peanu3alyy TOCYJAPCTBEHHON IOJUTHKM M HOPMAaTHBHO-IIPAaBOBOMY
PEryaupoBaHHIO B chepe COLMaIBbHON 3alIUThl HaCeICHMS,;

3) oka3aHME JOJDKHOCTHBIMHU JIMLAMM U paOOTHUKAMU aJMHHUCTPALMM HOMOILHU
MHBAJIWJAM B IIPEOJOJICHUU OapbepoB, MEIIAIOUIMX OJYYEHUIO UMM YCIIyT HapaBHE C JPYTUMHU
JMLIAMH.

50. UnpopmanonHble TaOIMUKK (BBIBECKH) Pa3MELIAOTCA PAJOM C BXOJIOM B 37aHUE
aJIMUHUCTpalMy 1100 Ha ABEPH BXOJIa B 371aHUE aIMUHUCTPALIUU TaK, YTOObI OHU OBLIN XOPOILIO
BU/IHBI 3asIBUTEIISIM MJIM UX NIPEJICTABUTEISIM.

51. IIpuem 3asBuTENel WIM HMX MpPeICTaBUTENEH, JTOKYMEHTOB, HEOOXOIMMBIX JUIs
IIPEJOCTaBIECHUS MyHULIUIIAIIBHOM YCIYTH, OCYLIECTBIIIETCS B KAOMHETaX aJIMUHU CTPALIUU.

52.Bxox B kaOuHeT aJIMUHHCTpanuu o00opynyercss HMH(GOPMAIMOHHON TaOIMUKOMN
(BBIBECKOIl) C yKa3aHHMeM HoMepa KaOMHeTa, B KOTOPOM OCYILECTBJIETCS MpeJoCTaBICHUE
MYHULUNAIBHON YCIIYTH.

53. Kaxnoe pabGouee MeECTO JOJDKHOCTHBIX JIMII aJMUHUCTPALMU JIOJDKHO OBITh
00OpYZIOBAaHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOYKHOCTBIO JIOCTyNla K HEOOXOJUMbBIM
nHGOPMAIMOHHBIM 0a3aM JJaHHbIX, IIEYaTAIOIUM U CKAaHUPYIOLIUM YCTPOHCTBAM.

54. Mecta OXHMJaHHUS JIOJDKHBI COOTBETCTBOBATh KOMMOPTHBIM  YCIOBHMSIM  JJIs
3asBUTENEH WIM UX MpPEACTaBUTENEH M ONTUMAIbHBIM YCIOBHUAM PabOTHl JODKHOCTHBIX JIMIL
aJIMUHUCTpPAIIHH.

55. Mecta oxxuJaHus B O4Yepeld Ha IMpUeM, MoAady JOKYMEHTOB, HEOOXOJIUMBIX JUIS
MPEJOCTaBICHUS MyHUIMIIATILHOM YCIIyTH, 000PYAYIOTCS CTYJIbSIMH, KPECEIbHBIMH CEKIUSIMH,
CKaMbsMH.

56. Mecta uis 3al0JIHEHUS! JOKYMEHTOB OOOPYAYIOTCS MH(POPMALIMOHHBIMU CTEHIAMH,



CTYJIBSIMU M CTOJIAMH I BO3MOXXHOCTH O(OPMIICHHSI TIOKYMEHTOB.

57. IHpopMaIMoHHbIe CTCHBI Pa3MEIalOTCsl Ha BHJIHOM, JOCTYITHOM JIJISl 3asBUTENCH
WIA WX TIPEICTaBUTEICH MECTe W NMPH3BAaHbI OOECIEUUTH 3asBUTENS WIHM €ro NpPeICTaBUTEIs
ucueprnbiBaromeid nHpopmanueir. CTeHIap! J0KHBI OBITh 0(OPMIICHBI B €IMHOM CTHJIC, HAJIHCH
crenmanel 4yepHeIM mpudrom Ha Oenom ¢done. OdopmiieHHe BU3YaIBHOH, TEKCTOBOM
nHpOpMAIMK O TOPSAKE MPEIOCTABICHUS MYHHIMITATHHON YCIYrH JIOJKHO COOTBETCTBOBATH
ONTUMAIILHOMY 3pUTEIPHOMY BOCHPHATHIO O3TOM HMHGOpMamuM 3asBUTEISIMA WIH  UX
MIPEACTABUTEISIMHU.

I'naBa 20. [Toka3aTenu JOCTYNHOCTH U Kau€CTBAa MyHHUIUIIAIILHOM YCIIyTH, B TOM YHUCJIE
KOJINYECTBO B3aMMOJICHCTBUM 3asBUTEIIA C JOJKHOCTHBIMHM JIMIIAMU IIPH IIPEIOCTaBICHUN
MYHUIIUTATEHON YCIIYTH M UX MPOJOJDKUTEIBEHOCTD, BO3MOKHOCTD IOJTy4eHUsT HHPOPMAIIHU O
XO0/J1€ ITPEAO0CTABIICHNUS] MyHULIUITAJIBHON YCIyTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM
MH(}OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BO3MOYKHOCTb JIM0O0 HEBO3MOXHOCTh
MOJIy4eHUs1 MyHUIIUNaabHOU yciayru B M®I] (B ToM ymciie B OJHOM 00beME), MOCPEICTBOM
KOMIIJIEKCHOTO 3a1poca

58. OCHOBHBIMM TOKa3aTeNsIMU JOCTYITHOCTM M KadecTBa MYHULMIAIbHOW YCIyrd
SIBJISIFOTCSL:

1) cobmogenune TpeOOBaHUN K MecTaM NPEIOCTaBICHUS MYHUIMIAIBHOM YCIyru, HX
TPaHCHOPTHOM JOCTYTHOCTH;

2) BO3BMOXHOCTh TMPEJCTABIICHUS 3asBJIECHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPEAOCTABJICHNS] MyHULIIUITAIBHON ycyru, yepe3 MOLI;

3) cpenHee BpeMsl 0KMIaHUS B OUEpeIU MpU NoJlaue JOKYMEHTOB;

4) xoinuecTBO oOOpaimieHnii 00 00XaJToOBaHWM PEIICHWH W JeUCcTBUM (Oe31eiicTBUS)
aIMMHHCTpPALIMH, & TAKXKE JOJDKHOCTHBIX JIML aIMAHUACTPALINH;

5) KOJIMYECTBO B3aMMOJICHCTBUI 3asBUTENS WM €r0 NPEACTAaBUTENs C JOJLKHOCTHBIMU
JMIAMH, UX IPOJOJIKATEIBHOCTD;

6) BO3MOXHOCTh IOJy4eHHs] MHPOPMALUU O XOJ€ MPEJOCTaBIECHUS MYHUIMNAIbHON
YCIIyTH.

59. BzaumopeicTBre 3asiBUTEN WM €r0 MNPEACTaBUTENS] C JOJKHOCTHBIMU JIUIIAMH
aJIMUHHUCTPALMM OCYILECTBIIAETCS IPU JMYHOM IPUEME IPa)KJaH B COOTBETCTBHM C Ipadukom
npreMa rpakJad B aIMUHUCTPALIUU.

60. BzaumopelicTBue 3asBUTENS WM €r0 INMPEACTaBUTENs € JOJDKHOCTHBIMM JIMIIAMM
aJIMUHUCTPALIUU OCYLIECTBISACTCS IPU JTMUHOM OOpAIll€HUH 3asiBUTENS UIIH €r0 MPeACTaBUTENs

1) ins mojayM JOKYMEHTOB, HEOOXOAMMBIX sl TNPEIOCTABICHHUS MYHUIMIAIbHON
YCIIyTH;

2) s NOJTy4eHUsl pe3yabTaTa IpeA0CTaBIeHUs] MyHUIIUIIAIbHON YCIIyTH.

61. IIponomKUTENBHOCT, B3aUMOACHUCTBUS  3asBUTEN WIM €ro IPEACTaBUTENS C
JOJDKHOCTHBIMU JIMIIAMHA AJMUHHUCTPALUM IIPU NPEJOCTABICHUU MYHHMLMIAIBHOM YCIYTH HE
JOoJDKHA TmpeBblaTh 10 MUHYT 1O KaXIOMy U3 YyKa3aHHBIX B IyHKTe 60 Hacrosmiero
aIMMHHUCTPATUBHOIO PErJIaMEHTa BUJIOB B3aUMOICHCTBUS.

62. KosinuecTBO B3aMMOJECHCTBUI 3asBUTEIIS WM €r0 MPEACTABUTENS C JOJKHOCTHBIMU
JULaMHU aAMUHUACTPALMU NIPU IPEJOCTABIEHUN MYHULIMIIAIBHON YCIYTH HE IOJKHO IPEBBIIIATh
IBYX pa3.

63. 3asBurento obecrieynBaeTCs BO3MOXHOCTh IOJIauM 3ampoca O IpeloCTaBICHUU
MYHHULIMIIAIBHOW YCIYTM M TOJY4YEHMs pe3yiabTaTa MYHUIUIAIBHOM YCIYyTHM IHOCPEICTBOM
HCIIOJIb30BAHUS DJIEKTPOHHOM 1MOYTHI afMUHKCTpanuu, [loprana, MOII.

3asBUTENb U €r0 MPEeACTaBUTENh UMEIOT BO3MOKHOCTh MOJYYUTh UH(POPMAILIUIO O XOJe
IIPEIOCTABJICHAS MYHULUINAIBHONW YCIYTM B AJMUHHUCTPAllMM B TOPSJIKE, YCTAaHOBJIEHHOM
IIyHKTaMH 7-15 HacTOAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.



I'maBa 21. Muble TpeOOBaHMSA, B TOM YHUCIIE YUUTHIBAIOLINE OCOOCHHOCTH MPEI0CTABICHHS
MYHUIUNATBHOU yeiyru B ML 1 o sKcTeppuTOpHaibHOMY MPUHLIUITY, 0COOCHHOCTH
MIPEJOCTABICHUSI MyHULIUTIAIBHOW YCIYTH B SJIEKTPOHHOM opme

64. MyHunMnanpHas yciayra o 3KCTeppUTOPUAIbHOMY IPUHIIMITY HE ITPEI0CTABIISAETCS.

65. Opranuzanusi MpeAOCTaBICHUS MYHULUIAIBHOW YCIYI'M OCYHIECTBIISETCA IO
npuHuuny "ogHoro okHa" Ha 0Oaze M®I[ npu nuyHOM oOOpamieHUM 3asBUTENS WM €ro
IIPEICTaBUTEIISL.

[Ipu npegocraBieHn MyHUIMIAIBHON YCIIYTH YHUBEPCAIBHBIMU crieruanucramu MOL]
OCYILIECTBIISIIOTCS ~ CIEAYIOLME aJMUHUCTPAaTUBHbIE JEMCTBMS B  paMKax OKa3aHMs
MYHHUIUITAIILHOW YCIYTHU:

1) nadopmMupoBaHue 3asiBUTENCH WM UX MPEICTABUTENCH O TOPSIKE MPETOCTABICHHS
MYHMIMIIAJBHOM yCIyrd, B TOM YHCJE IOCPEICTBOM KOMIUIEKCHOTO 3aIllpoca, O XOJe
BBITIOJIHEHUS 3a1poca O MPEJOCTaBIEHUN MYHULIUIIAIbHOW YCIIYTH, KOMIUIEKCHBIX 3aIIPOCOB, IO
UHBIM BOIIPOCaM, CBSI3aHHBIM C MPEJOCTABIEHUEM MYHUIMNAIBHON YCIYyTH, a TaKxKe
KOHCYJIbTUPOBAHUEM 3asiBUTENEH WM HUX NpPEJICTaBUTENIed O TMOpsAKEe NpPeaoCTaBICHUs
MYHULUIIAIBHON yciayru B MOIT;

2) mpueM 3asBIEHUS M JIOKYMEHTOB, IMIPEJICTaBICHHBIX 3asBUTEIEM WJIU €ro
MIPEACTABUTENEM, B TOM YHCJIE KOMIUIEKCHOTO 3aIpoca;

3) 00paboTKa 3asBJIICHUS W MPEACTABICHHBIX TOKYMEHTOB, B TOM YHCJI€ KOMIUIEKCHOTO
3amnpoca;

4) HampaBJieHHWE 3asBJICHUS WU JOKYMEHTOB, MpPEJICTABICHHBIX 3asBUTEJIEM WIH €ro
MIpe/ICTaBUTENIEM, B a]MUHUCTPAIIHIO;

5) Beljaya pe3yipTaTa MPENOCTaBICHHUS MYHHMIMIAIBHOM yciayrd (B TOM 4YHUCIE
JOKYMEHTOB, MOJYYEHHBIX MO pe3ylbTaTaM MpPEIOCTaBJICHUS BCEX TOCYIAPCTBEHHBIX U (WJIH)
MYHHUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3allpOCe) WM yBEJAOMJICHHS 00 OTKa3e B
MIPUHATHHN 3asBJICHUS K PACCMOTPEHHUIO.

66. loctyn kK MHpOpMAIIMK O CPOKAaX M TOPSJAKE MPEAOCTABICHUS MYHUIIUITAIBHON
yciyry, pasmenieHHoi Ha Iloprane, ocymiectBisercss 0e3 BBINOTHEHUS 3asBUTEIEM WM €ro0
Mpe/ICTaBUTENIeM KaKUX-IHM00 TpeOoBaHUil, B TOM uucie 0e3 HCHOJIb30BAaHUS MPOTPAMMHOIO
ofOecrieyeHus, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEACTBa 3asBUTENs WIH €ro
npeacTaBuTeNst  TpeOyeT — 3aKIIOYEHHUS  JIMIEH3MOHHOTO WM HMHOTO  COIVIAUIeHHS ¢
npaBooOiajaTesieM MPOrpaMMHOIO oOOecreueHus, MpeayCMaTPUBAIOLIEr0 B3WMaHHUE ILIaThl,
PEruCTPALMIO UM ABTOPU3ALIUIO WIH MPEJOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

67. llpenocraBinenue  MYHHUIUMIAIBHOM  YCIAyrM ¢  ucnoJib3oBaHnueMm  [loprana
OCYIIECTBJISIETCS. B OTHOILICHWH 3asBUTENEH, MPOLICIIIUX MPOLEAYpY PperucTpauud u
aBTOPHU3ALINH.

68. Ilomjaua 3asBUTENEM 3asBJICHHS B AJIEKTPOHHOM Qopme mnocpenctBom [loprana
ocyiecTBisieTcs B Buae (daiiinos B popmare XML, co3ganHbIX ¢ ucnonb3oBanueM XML-cxem u
o0ecreynBarOIINX CUNTHIBAHUE U KOHTPOJIb MIPE/ICTABICHHBIX JTAHHBIX.

[logaua 3asBUTeneM 3asBiICHHS B (OpMe DIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM
AIIEKTPOHHOMW MOYTHI OCYIIEeCTBIsIeTCS B Buae ¢aitnoB B popmare doc, docx, odt, txt, xls, xlsx,
ods, rtf.

DNEeKTPOHHBIE JOKYMEHTHl (SJIEKTpPOHHBIE O00pa3bl JOKYMEHTOB), MpUjlaraeMble K
3asBJICHHIO, B TOM YHMCJIE JJOBEPEHHOCTH, HalpaBisitoTcs B BUE ¢aiinos B popmatax PDF, TIF.

69. IIpn oOpamieHun 3a MpeJOCTaBICHUEM MYHUIUNAIbHON YCIYyIH B DJIEKTPOHHOMH
¢dopme 3asBUTENIb WM €ro MPeICTaBUTENb HCIOJB3YET YCUICHHYI KBaJU(HUIMPOBAHHYIO
IEKTPOHHYIO MOJANUCH. 3asBIECHUE U JOKYMEHTHI, IIOJABAECMbIE 3asBUTEIEM B DJIEKTPOHHOMN
¢dopme ¢ ucnonb3oBanueM [loprana, MOTYT OBITH OANKCAHBI TPOCTON NIEKTPOHHOM MOAINHUCHIO.

VYcunenHas KBanu(UUUpOBaHHAs HIEKTPOHHAs MOJMKMCH JOJDKHA COOTBETCTBOBATH
CIIEAYIOIIUM TPEOOBAHUSM:

1) kBanmupUUUPOBaHHBIN cepTU(UKAT KITI0Ya MPOBEPKU AIIEKTPOHHON MOJMMCH (Janee -



KBaJTM(HUIIMPOBAHHBIA CEPTHU(HKAT) CO3MaH M BBIAAH AKKPEIUTOBAHHBIM YIOCTOBEPSIOIINM
HCHTPOM, aKKpEAUTAIHUA KOTOPOTO ﬂeﬁCTBHTeHBHa Ha JCHb BbLJAYH YKa3aHHOI'O CepTI/I(l)I/IKaTa;

2) kBanu(pHUIMPOBAHHBIN cepTU(UKAT AEHCTBUTEICH HA MOMEHT MOANUCAHUS 3arpoca U
NpUjaraeMbplx K HEMYy JOKYMEHTOB (IIpU HAJMYUHM JOCTOBEPHOH HMH(POPMAIMM O MOMEHTE
MNoANMrCaHuA 3asBJICHUSA W IIPpUJIAracMbIX K HEMY Z[OKyMCHTOB) HJIM Ha JOCHb IIPOBCPKU
JIEWCTBUTENIFHOCTH YKa3aHHOTO cepTu(duKkata, €ClIM MOMEHT TOANMHCAaHUs 3ampoca |
MpUJIAaraeMbIX K HEMY JIOKYMEHTOB HE OIpE/IeIICH;

3) uMeeTcsl TOJIOKUTENbHBIA  pe3yabTaT MPOBEPKU IPUHAUIEHKHOCTU  BIIAJEIbLY
KBaJTM(UIIMPOBAHHOTO CEPTUPHUKATA YCUICHHON KBATU(DUITUPOBAHHOM IIEKTPOHHOM MOAITUCH, C
IIOMOIIIBI0 KOTOPOM NOJAIHKCAH 3alPOC M IPWJIAraéMple K HEMY JOKYMEHTBI, U ITOJATBEPKICHO
OTCYTCTBHC I/I3MCHCHI/II‘/JI, BHCCCHHBIX B YKA3aHHBIC NOKYMCHTHI MOCJIC X MOAINNMCAHUA. HpI/I 9TOM
MIPOBEPKa OCYIIECTBIISIETCSI C WCHOJB30BAHUEM CPEACTB AJICKTPOHHOW MOJIHUCH, TMOTYYHBIIMX
MMOATBCPKACHUC COOTBCTCTBUA Tpe60BaHI/I${M, YCTAHOBJICHHBIM B COOTBETCTBUU C q)ejlepaHI)HBIM
3akoHOM oT 6 ampenst 2011 roga Ne 63-@3 "OO0 s1ekTpoHHOM moAnucU", U ¢ HUCIOJIB30BAHUEM
KBaJ'II/I(l)I/IIII/IpOBaHHOl"O CepTHq)I/IKaTa Juana, MnoAnucCaBIICTO 3alpoC W IpUjIaracMbIi€ K HEMY
JIOKYMEHTBI.

70. Ilpu HampaBiieHUU 3asBJICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU
dbopme TpeACTaBUTENEM 3asBUTENS, JACHCTBYIOIIMM HAa OCHOBAaHUU JTOBEPEHHOCTH, BBIJIAHHOMW
IOPUAMYECKAM  JIUIIOM, YJOCTOBEPSETCS YCUJICHHOW KBaIM(PUIMPOBAHHONW AIIEKTPOHHOMN
MOJIHCHI0 TIPABOMOYHOTO JOJDKHOCTHOTO JIMIA FOPUAMYECKOTO JIMIA, a JIOBEPEHHOCTD,
BbIJJaHHA (U3MUYECKUM JIUILIOM, - YCUJICHHOW KBaTU(UIMPOBAHHOM AJIEKTPOHHOW MOJIHUCHIO
HOTapuyca.

PA3JIEJI 11I. COCTAB, ITOCJIEJOBATEJIbHOCTbB 1 CPOKH BBITIOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLHEAYP, TPELOBAHIMS K ITOPAJKY NX
BBIIIOJIHEHMS, B TOM UUCJIE OCOBEHHOCTH BBITTOJIHEHM A
AJIMUHUCTPATUBHLIX ITPOLIEYP B DJIEKTPOHHOI ®OPME, A TAK)XE
OCOBEHHOCTHU BBIITOJIHEHWA AIMUHUCTPATHUBHBIX ITPOLUEAYP B M®I]

I'maa 22. CocrtaB u nociea0BaTEIbHOCTh aIMUHUCTPATUBHBIX MPOLIETYP

71. IIpenocraBieHne MYHHIMOAIBHOM YCIYTH BKJIIOYAeT B Ce0S  CIEOyIOIINE
aJMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpuieM, perucTpanus 3asBIEHUS M JOKYMEHTOB, MOJICKAIIUX MPEICTaBICHUIO
3asBUTEJIEM WM €T0 MPEICTABUTEIIEM;

2) NpUHSATHE PELICHUs O MPUHATHH 3asBJICHHS K PACCMOTPEHUIO WM pellieHus: 00 0TKase
B MIPEJOCTABICHUN MYHULIUIIAJIbHON yCIIyTH;

3) MOArOTOBKA BBIMUCKHU M3 OXO03SHCTBEHHBIX KHHUT;

4) HaripaBiieHue (BbIJa4a) 3asBUTENI0 HMIM €ro MPEACTaBUTENIO0 BBIMHCKU W3
MOXO3AMCTBEHHBIX KHHUT WJIM YyBEJOMIIEHHS 00 OTKa3e B MPEJOCTaBICHUH MYHUIIUNAIbHON
YCIIyTH.

72. Ilpu mnpenocTaBlieHMH MYyHULMNAIbHOW Yycayru MOIL[ BeImosHAET cleayromue
JIEUCTBUS:

1) undopmMupoBanue 3asBUTENCH WU UX MPEACTABUTENCH O MOPSAKE MPEIOCTaBICHUS
MyHULMINAIbHOW  ycayru ML, o Xoxe BBIIONHEHHS 3ampoca O IPEJOCTaBIICHUS
MYHULUIAJIBHON yCIyTH, 10 UHBIM BOIIPOCAaM, CBA3aHHBIM C IIPEIOCTABIEHUEM MYHULMIIAIbHON
YCIYTH, a TaKKe KOHCYJIbTUPOBAHUE 3asBUTENECH WM UX MNPEACTABUTEIIEH O TOPSAKE
MIPEAO0CTABIICHUS MyHULIUNIAILHOU yciyru B MODII;

2) mpueM 3ampoca M JIOKYMEHTOB TMPEACTAaBICHHBIX  3asiBUTEJEM WIU  €ro
MPEICTaBUTEIIEM, B TOM YHCJIE KOMIIJIEKCHOTO 3alpoca;

3) obpaboTka 3ampoca W MPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIE€ KOMIUIEKCHOTO
3ampoca;



4) HampaBJIieHHE 3alpoca M JIOKYMEHTOB, IIPEACTaBICHHBIX 3aiBUTEIEM WIH €0
[IPEACTABUTENEM, B aIMUHUCTPALIUIO;

5) Beljaya pe3yapTaTa IPENOCTaBICHHUS MYHMLIMIAIBHOM yciayrd (B TOM 4YHUCIE
JOKYMEHTOB, MOJYYEHHBIX IO pe3ysbTaTaM IPEIOCTaBJICHUS BCEX TOCYAAPCTBEHHBIX U (MJIN)
MYHUIUNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce), YBEJOMJICHHS 00 OTKa3e B
IpreMe JOKyMEHTOB WIN YBEJOMIIEHUS 00 OTKa3€e B PEIOCTABIEHUU MYHUIIUIIAIILHOMN YCIIYTH.

I'nmaBa 23. Ilpuem, peructpaiius 3asBJICHUS U TIOKYMEHTOB, MIPEJICTABIICHHBIX 3asBUTEIIEM
WJIM €T0 MPEACTABUTEIIEM

73. OcHOBaHMEM I Hayaja OCYLIECTBJICHUS aAMUHUCTPATUBHOW IPOLELYPHI SBISETCS
MIOCTYIUIEHHE B aJMUHUCTPALIMIO OT 3asBUTENS WM €ro IpeJICTaBUTENs 3asBICHUS C
MPWIOKEHHBIMH JOKYMEHTaMH OJHUM H3 CHOCO0OB, yKa3aHHBIX B IYHKTE 28 HACTOSIIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

74. llpuem 3asBIE€HUS M JOKYMEHTOB OT 3asBUTENS WM €ro IpeICTaBUTENs
OCYILIECTBJISIETCSl B aJIMUHUCTPALIMU IO MPEIBAPUTEIIHLHON 3alUCH, KOTOpas MPOU3BOIUTCS IO
TenedoHy, YyKazaHHOMY Ha OQUIMAILHOM CalTe aJIMUHHUCTPALMH, JUO0O TIPU JIMYHOM
oOpallleHnH 3asBUTENS WM €0 MPEACTaBUTENS B aIMUHUCTPALIUIO.

75. IlocTynuBiiee B aJIMHHUCTPALMIO 3asBJICHHE W JOKYMEHTBI, B TOM 4MHCIE B
AIIEKTPOHHOU (hopMe, perUCTPUPYETCsl JOJKHOCTHBIM JIUIIOM aJMHUHHUCTPAIMH, OTBETCTBEHHBIM
32 TpUEeM M PErucTpaluio JOKyMEHTOB, B JKypHaJe perucrpauuu ooOpamieHuid 3a
MIPeI0CTaBICHUEM MYHUIIUTIATBHON YCIYTH.

Cpok perucTpanuu MpeCTaBICHHbIX B aIMUHUCTPALIMIO 3asBJICHUS U JOKYMEHTOB IPHU
HEMOCPEJCTBEHHOM OOpalleHUHN 3asBUTENS WIM €ro MpeACTaBUTENS B aJIMUHUCTPALUIO HE
JOJDKEH IPEBBIIATh 15 MUHYT, IPDM HAaNpPaBICHUU JOKYMEHTOB 4e€pe3 OPraHMU3alMK IOYTOBOMI
CBSI3U WJIM B DJIEKTPOHHOHM (hopMe - OJUH pabouuii JeHb cO JHs MOJIy4eHHUs aJMUHUCTpanuen
YKa3aHHBIX JJOKyMEHTOB.

76. JIoKHOCTHOE JIMIIO aJIMHUHUCTPALIMK, OTBETCTBEHHOE 3a NMPUEM W PETUCTPALUIO
JOKYMEHTOB, INPOCMAaTpUBAET IOCTYNUBIINE JOKYMEHTBI, IIPOBEPSAET MX LEJIOCTHOCTh U
KOMIIJIEKTHOCTb, YCTAHABJIMBACT HAJIWYME WIM OTCYTCTBHE OCHOBAHMM, IIPELYyCMOTPEHHBIX
IYHKTOM 34 HaCTOAILIEro aMUHUCTPATUBHOIO PErjlaMEeHTa, He MOo3AHee ABYX padouux IHEH co
JHS TIOJYYCHMSI 3asIBJICHUS U IOKYMEHTOB.

77. B cny4ae MocTyIuieHUsl 3asiBJICHUS, TIOAIMUCAHHOTO YCUJICHHON KB (DUIIMPOBAHHON
NIEKTPOHHOU MOJANMCHIO, JOJDKHOCTHBIM JIMLOM aJIMUHUCTPALlUU, OTBETCTBEHHBIM 3a IPUEM U
pEruCTpalyio JOKYMEHTOB, B XOJE IPOBEPKH, NPEIYCMOTPEHHOM IIyHKTOM 76 HAaCTOSILEro
aIMMUHHUCTPAaTUBHOIO perjaMeHTa, IPOBOJUTCS NPOBEPKA JCHCTBUTEIBHOCTH YCHICHHOU
KBAJTM(HULIUPOBAHHON 3JIEKTPOHHOM MOJIHUCH, C UCIIOIb30BAaHUEM KOTOPOM MOMHUCAH 3aIlpoC, Ha
coOutofieHre TpeOOBaHMM, MPEeTyCMOTPEHHBIX MYyHKTOM 69 HacTOsIIEro aaMHUHUCTPATUBHOTO
periameHTa.

78. IlpoBepka yCUJICHHONH KBaJM(UUHUPOBAHHON HICKTPOHHON MOANMHUCH  MOXKET
OCYILECTBIATHCS JIOJDKHOCTHBIM JIMLIOM ~ aJIMUHUCTPALlUM, OTBETCTBEHHBIM 3a IIpUEM U
pEeruCTpalyio JOKyMEHTOB, CAaMOCTOSTEIBHO C HCIIOJIB30BAHMEM HMEIOUIUXCS CPEICTB
3JIEKTPOHHOMN MOANUCH WM CPEICTB UHPOPMALMOHHOW CUCTEMBI F'OJIOBHOTO YAOCTOBEPSIOILEIO
LIEHTpa, KOTOpas BXOJUT B COCTAaB HH(PACTPYKTyphl, oOecrneuuBarolmieil HHMOPMalMOHHO-
TEXHOJIOTHYECKOE B3aUMOJIEHCTBUE NEHCTBYIOINUX HWH(MOPMAIIMOHHBIX CHUCTEM, HCIIOJIb3YEMBbIX
JUIsL IPEAOCTABIIEHUS TOCYJapPCTBEHHBIX YCIYT U MYHUIMIAIBHBIX YCIYT B AJIEKTPOHHON (opMme.

IIpoBepka AEHCTBUTENBHOCTH YCHJIEHHOW KBaNIU(UIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCH
TAKXKE MOXET OCYIIECTBIATbCA C MCIOJb30BAHUEM CPEACTB HMH(OPMAIMOHHONH CHUCTEMBI
aKKPEAUTOBAHHOTO YZOCTOBEPSIOIIETO LIEHTPA.

79. B cnydae BBISBICHUS B IPEJCTABICHHBIX JOKYMEHTaX XOTs Obl OJHOTO U3
OCHOBaHUM, MPENYCMOTPEHHBIX IYHKTOM 34 HacCTOSILEro aJMHUHUCTPATHBHOIO PEIJIaMEHTa,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMN, OTBETCTBEHHOE 3a MIPUEM U PETUCTPALMIO TOKYMEHTOB, HE



MO3/IHEE CPOKa, MPETYyCMOTPEHHOTO MYHKTOM 76 HACTOSAIIEr0 aAMUHUCTPATUBHOTO PErjlaMeHTa,
MPUHUMACT pEelIeHHEe 00 OTKa3e B MpHeMe JOKYMEHTOB U IOJATOTABIMBACT yBEIOMIICHHE OO0
OTKa3e B IpUeMEe JOKYMEHTOB C YKa3aHHMEM OCHOBAaHUM OTKa3za B NpHUEME JOKYMEHTOB U
obecrieunBaeT ero MoAMMCaHue IrI1aBoi aIMHHUCTPALINH.

80. B ciydae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX MyTE€M JIMYHOTO OOpalieHus,
JOJDKHOCTHOE JIMIIO aJIMHUHHUCTPAILIMK, OTBETCTBEHHOE 3a MPUEM U PETUCTPAIUIO TOKYMEHTOB, B
TCUCHHUEC TPECX pa60q1/1x [[HGﬁ CO OHA TMOJIY4CHHSA 3asABJICHUA W JOKYMCHTOB HAaIIPaBJIACT
3asBUTEIIO WJIM €r0 MPEJACTaBUTENIO YBEIOMIICHHE 00 OTKa3e B MpUeMe JOKYMEHTOB MOYTOBBIM
OTIPABJIICHHUEM [0 TOYTOBOMY aJIpeCcy, YKa3aHHOMY B 3asBJIEHHUH, JHMOO0 TO OOpaIleHUIO
3asBUTEIISI WM €r0 TIPEICTABUTEINS BPYYAeT €ro JIMYHO.

B cnydae oTka3za B npuemMe JOKYMEHTOB, IMOJJAaHHBIX Yepe3 OpraHU3aliK MOYTOBOU CBSI3H,
JOJDKHOCTHOE JIMIIO aIMUHHUCTPALIUY, OTBETCTBEHHOE 32 MPUEM U PETUCTPAIMIO TOKYMEHTOB, HE
no3JHee Tpex pabouux JHEM co JHS MOJIyYeHHs 3asBJIE€HUS U JIOKYMEHTOB HalpaBisieT
3asBUTENI0O WM €ro TMPEJCTAaBUTEII0 TOUYTOBBIM OTIIPABICHUEM YBEIOMJIEHHE 00 OTKa3e B
rpueMe JOKYMEHTOB 10 MTOYTOBOMY aJIpECy, YKa3aHHOMY B 3asIBJIICHUH.

B cnyuae oTkaza B mpueme JOKyMEHTOB, ITOJaHHBIX Yepe3 JTU4HbIN kabuHeT Ha [loprare,
JOJDKHOCTHOE JIMIIO aJIMUHHUCTPAIIMUA, OTBETCTBEHHOE 3a MPUEM U PETUCTPAIUIO IOKYMEHTOB, HE
no3JHee Tpex pabouux JHEM co JHS MOJIyYeHMs 3asBJIEHUS M JIOKYMEHTOB HampaBisieT
3asBUTEIIO0 WJIM €T0 TMPEICTABUTEINI0 YBEIOMIICHHE 00 OTKa3e B MPHUEME JTOKYMEHTOB B JIMYHBIN
kabunet Ha [lopTaie.

B cinydae oTkaza B TpueMe JOKYMEHTOB, IIOJAHHBIX IIyTEM HANpPABJICHUS Ha
obUIIMANBHBIN  agpec  DJIIGKTPOHHOW  TMOYTHI  aJAMHHHUCTpPAIMH, JOJHDKHOCTHOE  JIUIIO
AIMUHUCTpAallM, OTBCTCTBCHHOC 3a NMPUEM U PETUCTpalUIO JOKYMCHTOB, HC IIO3JHEC TPEX
pabounx AHEW CO JHS TOJYYCHHs 3asBJICHUS W JTIOKYMEHTOB HANpaBISIET yBEIOMJIEHHE 00
OTKa3e B IprueMe JOKYMEHTOB I10 aJIpecy 3JIE€KTPOHHOMN MOYTHI, YKa3aHHOMY B 3asIBJICHHH.

B cinywyae oTkaza B mpueme JAOKYMEHTOB, MOJAHHBIX uepe3 MOPILI, noJKHOCTHOE JUIO
aJIMUHHCTpAIlMK, OTBETCTBEHHOE 3a MPUEM U PETUCTPALMIO JOKYMEHTOB, HE MO3JHEE Tpex
pabouux IHEW CO IHS TOJydeHHMs 3asBJICHUS W JIOKYMEHTOB HampaBisieT (BbigaeT) B MOI]
yBeZloMJIeHHEe 00 OTKaze B mpueme JokyMeHTOB. He mo3anee pabouero mHs, cieayromiero 3a
JTHEM MOCTYIUICHUS YKa3aHHOTO yBenomiieHusi, MOIL] HampasisieT (BbIAAET) 3asBUTENIO UM €T0
MIPEJICTaBUTENIO YBEJJOMIIEHHE 00 OTKa3e B MpueMe IOKyMEHTOB.

81.Ilpu oOTCYyTCTBMM B TMpPEACTABICHHBIX 3asBUTEIEM WM €ro MpeIcTaBUTeNIeM
JOKYMEHTaX OCHOBAHUMU, MPEAYCMOTPEHHBIX MYyHKTOM 34 HACTOAILIEr0 aJIMUHUCTPATUBHOTO
periamMeHTa, JOJDKHOCTHOE JIMLO aMHHHCTPAIMHM, OTBETCTBEHHOE 3a MPHEM U PETUCTPALIUIO
JOKYMEHTOB, HE TIO3JHEE CpOKa, MPEAYCMOTPEHHOTO0 IYyHKTOM 76  HACTOALIEro
aJIMMUHHUCTPATUBHOIO  pErJIaMeHTa, IepelaeT MpeICTaBICHHbIE 3asBUTEJIEM WJIH  €ro
MIpPEe/ICTaBUTENIEM JOKYMEHTBl JODKHOCTHOMY JIMIYy aJIMUHHUCTPAllUM, OTBETCTBEHHOMY 3a
MIPEIOCTABJICHUE MYHUIIUTIATHHON YCIYTH.

82. Pe3ynbTaToM aJIMUHUCTPATUBHOM MPOLETYpPHl SBISETCS MPUEM MPEICTaBICHHBIX
3asiBUTENIEM WM €ro MpeJCTaBUTENIeM AOKYMEHTOB M HUX Iepeaadya JIOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEAOCTaBICHHE MYHUILIUINAIBHON YCIYTH, JIMOO HAIpaBlIEHUE 3asBUTEIIO
WJIH €T0 MPEACTABUTENIO YBEAOMIICHHUS 00 OTKa3€ B MpUEMe TOKYMEHTOB.

83. CnocoboM  (Qukcanuu pe3yinbTara aJIMUHUCTPATUBHOW MPOLEAYPHl SBISETCS
perucrparys A0JLKHOCTHBIM JIMIIOM aIMHUHUCTPAIMU, OTBETCTBEHHBIM 3a MPUEM U PETHUCTPAIUIO
JOKYMEHTOB, (pakTa TmepeAaud MPEICTaBICHHBIX JOKYMEHTOB JIOJDKHOCTHOMY  JIMILY
aJIMMHHUCTpAIIK, OTBETCTBEHHOMY 3a TMPEJOCTaBIEHHE MYHHUIMNAIBHON YCIyru, IJubo
yBeIOMJICHHsI 00 OTKa3e B MpuUeMe MPEICTaBICHHBIX IOKYMEHTOB B JKypHaje peructpaiuu
oOpailieHui 3a IpeaoCTaBIeHUEM MYHHUIIMITATEHOW YCITyTH.

I'naBa 24. [lpuHsATHE pelIeHHs O IPUHATHH 3asBJICHUS K pACCMOTPEHMIO WIIM PELIeHUs 00
OTKa3€ B IIPEIOCTABIEHUN MYHUIIUTNIAIIBHON YCIyTH



84. OcHoBaHueM [uisl Hayajga aJAMMHMCTPATUBHOM NPOLIEAYpHl SBISETCS IOJIy4YEHUE
JOJDKHOCTHBIM JIMIIOM aJMUHMCTPAIMHM, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHHUIMIAIbHOMN
YCIIyTH, 3asBJICHUS U NIPEACTABIECHHBIX 3aBUTEIIEM WUJIU €TO MPEACTABUTENEM JIOKYMEHTOB.

85. JloJpKHOCTHOE  JMLIO  aJIMUHUCTpALliM, OTBETCTBEHHOE 3a IIPEIOCTaBJICHUE
MYHUIIUNAIBHON yCIIyTH, B TedeHue | (oxHOoro) pabodero AHS CO JHS PETUCTPALMH 3asBIICHUS
OCYILIECTBJISIET IPOBEPKY 3asBJICHUS U MPEACTABICHHBIX 3asBUTEJIEM WIHM €ro MPEJCTaBUTEIEM
JOKYMEHTOB Ha HaJM4M€ OCHOBAaHMI, YCTAaHOBJIEHHBIX B IYHKT€ 38 HacTOALIEro
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

86. B ciyuae ycTaHOBJIEHMS B XOJE€ MPOBEPKH, IPEAYCMOTPEHHOW IYHKTOM 85
HACTOSIILIEr0  aJMUHHUCTPAaTUBHOIO  pErJIaMEeHTa, Halu4Msl OCHOBAHMsI Uil OTKa3za B
[IPEIOCTABICHUM MYHUIUNAIbHONW  yCIAYrdM, YKa3aHHOIO B IyHKT€ 38 HAacCTOSIIEro
aJIMMHHUCTPATUBHOIO DETJIAMEHTA, JOJDKHOCTHOE JIMLO aJMUHUCTpPALMU, OTBETCTBEHHOE 3a
MIPEI0OCTaBICHNE MYHHMIMIIAILHON YCIYTH, IPUHUMAET pelleHue o0 OTKa3e B MPEeAOCTaBICHUU
MYHHUIMIIAIBHON YCIYrH, mociie 4ero B TedeHue | (oaHoro) pabouero AHS MOJArOTaBIMBAECT
MMCbMEHHOE yBEJIOMJIEHHE 00 OTKa3e B MPEJOCTAaBICHUN MYHULIUIIATbHON YCIYTH C YKa3aHHEM
MIPUYMH OTKa3a U 00eCIeynuBaeT ero MoANNCaHne TJ1aBO aIMUHUCTPALIUH.

B cnydae ycraHOBJI€HMS B XOJ€ IPOBEPKU, IPETYCMOTPEHHOI MyHKTOM 85 HACTOSIIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa, OTCYTCTBHMSI OCHOBaHHMS JJs OTKa3a B IHPEJOCTaBICHUU
MYHULMIIAJBHON YCIYI'M, YKAa3aHHOTO B IIyHKT€ 38 HACTOALIEr0 aJMUHUCTPATHBHOTO
periameHTa, JODKHOCTHOE JIMLO aJMUHUCTpPAllMU, OTBETCTBEHHOE 3a MpPEIOCTaBJICHUE
MYHHUIMIIAIBHON YCIYTH, MPUHUMAET pellIeHre O MPUHITHH 3asBJICHUS K PACCMOTPEHUIO, O YEM
JieNlaeT 3alucCh Ha 3asBJICHMM U B JKypHaJle perucTpanuu oOpalleHuid 3a IpeaoCTaBlIEHUEM
MYHULUIIAIBHON yCIyry

87. Pe3ynbTaTOM aJIMHHHCTPATUBHOW NPOLEAYPHI SBISETCA PpPEUIEHUWE O NPUHATHU
3asBJICHUSI K PACCMOTPEHHIO WM YBEIOMIIEHHE 00 OTKa3e B MPEAOCTABICHUHM MYHUIUIAIBLHON
YCIIyTH.

88. CriocoboM (pukcaruu pe3ynbrata aIMAHUCTPATUBHOM MTPOIICAYPHI SBIISIETCS 3aIKCh B
AKypHaJe perucTpanuy oOpaleH’i 3a MPeJOCTaBIeHUEM MYHHULMIIAIBHON YCIyry O NPUHATHH
3adBJICHUS] K PAaCCMOTPEHHUIO WM IHCBMEHHOE YBEJOMJIEHHE 00 OTKa3e B INPEIOCTaBICHUU
MYHHUIIUTIAJBHOU YCITYTH.

I'naBa 25. IloaroroBka BEINUCKU U3 ITOXO3SIMCTBEHHBIX KHUT

89. OcHoBaHueM [UId Hayala aJMUHUCTPATUBHOW TMPOLEIYpHl SBISETCS MPUHATHE
JOJKHOCTHBIM JIMIIOM aJMHUHHMCTPAIH, OTBETCTBEHHBIM 3a MPEIOCTaBICHHUE MYHHUIIMIAIbLHOMN
YCIIYTH, PEUICHUs] O MPUHATHH 3asBICHUS K PACCMOTPEHUIO B COOTBETCTBUU C ITYHKTOM 86
HACTOSIIIEro aAMHUHUCTPATUBHOTO PETJIaMEHTa.

90. Jlo)bKHOCTHOE  JUIIO  aJAMHUHUCTPAllMM, OTBETCTBEHHOE 3a  IPEIOCTaBIICHUE
MYHHIMIATBHON ycIyru, B TedeHue 1 (0aHOTO) paboyero AHS CO JIHS HPHUHSTUS PELICHUs O
MPUHATHH 3a8BJICHUS. K PACCMOTPEHHUIO OCYIIECTBIIET TMOUCK CBEICHMI, 3ampaliuBacMbIX
3asiBUTENIEM B 3asBIICHUU, U TOJrOTAaBIMBACT COOTBETCTBYIOLIYIO BBIMHCKY (BBIIIUCKH) U3
MOXO3AMCTBEHHBIX KHUT B JIBYX AK3EMILIspax.

91. Beimucka M3 KHUTM MOKET COCTaBIIATHCA B MPOM3BOJIBHON (hopme (Hampumep, IO
dbopMe OTAETBHBIX JIMCTOB KHUTH, WU TO pasaenaM (mojpaszfienam), WIM MO0 KOHKPETHBIM
MTYHKTaM KHUTH).

92. Tlocne MOATOTOBKHM BBIMUCKU (BBIMTUCOK), yKa3aHHOHW (yka3aHHBIX) B MyHKTe 91
HaCTOSIIEr0  AJMUHUCTPATUBHOTO  pErjaMeHTa, JOJDKHOCTHOE JIMLIO  aJIMHHHUCTPALIMH,
OTBETCTBEHHOE 3a MPEIOCTABICHNE MYHUIIUNAIBHOW YCIyTH, B TEYEHHE OJHOTO paboyero JHA
CO JIHA WX MOATOTOBKH TOJMUCHIBAET KaXKIbIA SK3EMIUISIP BBHIMUCKU (BBIMHCOK), 0OecieunBaeT
YX MOJANHUCAHKE II1aBON aIMUHUCTPALIMH.

Brinmucka w3 kHUTH B (GopMe DIEKTPOHHOTO JOKYMEHTA IOJIMHCHIBACTCS YCUICHHOM
KBTU(DUIIMPOBAHHOMN ANIEKTPOHHOMN TOJMUCKHIO IJIaBhl aMUHUCTPAIUN WIH YIOJIHOMOYEHHBIM



UM JIOJDKHOCTHBIM JIMLIOM.

B cnydyae HeBO3MOXHOCTH (POPMUPOBAHUS BBINMUCKU U3 KHUTH B (pOpME 3JIEKTPOHHOTO
JOKYMEHTA BBIIMMCKA U3 KHUTH Ha OyMa)KHOM HOCHTEJE COCTABISICTCA B JIBYX 3K3eMIuisipax. Oba
9K3EMIUIsIpa SBJISAIOTCA IOJIMHHBIMM, TOJNMCHIBAIOTCA TIJ1aBOM  aJIMUHUCTPALIUM  WUJIU
YIIOJTHOMOYEHHBIM MM JOJDKHOCTHBIM JIMLIOM M 3aBEPSAIOTCA II€4aThbl0 OpraHa MECTHOIO
camoytpaBlieHus: ¢ u3o0pakenuem [ocymapcrBeHHoro repba Poccuiickoit denepanuu (nanee -
OTTHCK TI€YaTH).

B cnyuae korga BhIHMCKAa M3J10KEHA Ha HECKOJBKMX JIMCTAaX, OHU JOJDKHBI OBITH
MPOLIUTHl U MPOHYMEPOBAHBI. 3allMCh O KOJIMYECTBE IMPOLIMTHIX JIUCTOB (Hampumep: «Bcero
IIPOLIUTO, NMPOHYMEPOBAHO U CKPEIUIEHO IE4YaTbl0 JECSTh JIMCTOBY») 3aBEPSIETCS IOJIHUCHIO
JOJIKHOCTHOTO JIMIAa U OTTUCKOM I€YaTu.

Beimmcka Beinaerca rinase JIIIX nnm unomy wieny JIIIX nmo npeapsBieHUn T0KyMEHTa,
YIOCTOBEPSIOIIETO JUYHOCTb, O/ TUUHYIO MOHCH.

Jlata u BpeMsl NpeNOCTaBJICHUS BBIMMCKU W3 KHUTH, JaHHbIE JOJDKHOCTHOTO JIMIIA,
MIPEIOCTABUBIIETO BBIUCKY W3 KHHUIM, a TaKXKe JIMLA, MOJYYMBILErO BBINIUCKY W3 KHUTH,
MOJJIeKAT y4eTy B OpraHe MECTHOIO caMOyIpaBiieHUs. BTOpol 3Kk3eMIIIsp JOJIKEH XpaHUTHCS B
OpraHe MECTHOTO CaMOYIpaBJICHHUS.

93. Pe3ynpTaTOM aJAMMHUCTPATUBHOM MpPOLEAYPHl SIBISIETCS BBINHUCKA (BBIIUCKU) U3
MOXO3MCTBEHHBIX KHUT.

94. CriocoboM  ¢ukcanuu pe3yiabTaTa aJIMUHUCTPATUBHOM MpPOLEAYPHl  SBIISETCS
MOANKCAaHNE TJIAaBOM aIMUHUCTPAIIUHU BBIITUCKU (BBIMHUCOK) U3 TIOXO3SHCTBEHHBIX KHUT.

I'maBa 26. Hanpasnenue (Bbia4a) 3asBUTEIIO UK €TO TIPEJICTABUTENIO BBITTUCKU U3
MMOXO35MCTBEHHBIX KHUT WJIA YBEJIOMJICHHS 00 OTKa3€e B MPEAOCTABICHUH MYHHUITUTIATLHON

yCIyTu

95. OcHoBaHMeM JIsI Hayajla aIMUHUCTPATUBHOW MPOUEAYpPHI SBISETCS MOANUCAHHE
TJIAaBOM aJMUHHMCTPALUM BBITTUCKH (BBITTUCOK) W3 TMOXO3SHCTBEHHBIX KHHUT WM MHCHMEHHOTO
yBeJIOMJICHHE 00 OTKa3€ B MPEIOCTABICHUN MYHUIIMTTAIIBHON YCITYTH.

96. JIOKHOCTHOE JIMII0 aJMHHHUCTPALIMHM, OTBETCTBEHHOE 3a HANpaBJICHHE (BBIIATY)
3aSBUTEII0 WM €ro MPEACTaBUTENI0 pPe3yJbTaTa MYHHUIIUIIAILHONW YCIYTH, B TEUCHHE OIHOTO
pabouero mHS CO JHS TIOANUCAHUS TJIABOM aJMUHUCTpAIlMM BBINTUCKHA (BBIITUCOK) W3
MMOXO35UCTBEHHBIX KHUT HAIPABISACT 3asIBUTEIIO WM €r0 MPEJACTABUTEIO BBIMHCKY (BBIMHCKH)
W3 TOXO3SHCTBEHHBIX KHUT IMOYTOBBIM OTIIPABJICHHWEM IO TOYTOBOMY aJIpecy, yKa3aHHOMY B
3asBJICHUH, JTMOO TI0 OOPAIICHUIO 3asBUTEIISI UJIM €0 TIPEJACTaBUTEIS - BpydaeT ee (MX) JTUYHO.

VYBenomieHne 00 OTKa3e B MPEIOCTABICHHUH MYHHUIMIIAIBLHOW YCIYTH HaIlpaBiseTCs
3asBUTEIIO0 WM €T0 MPEJACTABUTENIO JTOHKHOCTHBIM JIMIIOM aIMUHHUCTPAILMU, OTBETCTBECHHBIM 32
BbIJIauy (HAalpaBJCHHE) 3asABUTEII0 WU €ro NPEeICTaBUTENI0 pe3ylbTara MYHUIUMATbHON
yCIyTH, MOYTOBBIM OTIIPABJICHUEM II0 MOYTOBOMY aJpECy, YKa3aHHOMY B 3asiBJICHHUHU, JTUOO IO
00pallleHHI0 3asIBUTEIS UM €r0 MPECTaBUTENs BPyJYaeT ero JIMYHO B TeYEHHE OJHOrO pabodero
JTHEH CO JIHS €T0 MOJIMCAHUS IJ1aBOW aJIMUHUCTPALIUH.

B cnysae momaum 3asBiIeHUS B O3JEKTPOHHOUM (opme yBemomiieHHe 00 OTKa3e B
MPEIOCTaBICHUH MYHUIIUNIATLHOM YCIIYTH HAIPaBJISIETCS B DJIEKTPOHHON (hopMe 3asBUTEINIO WU
€ro TMpeACTABUTENI0 JOJKHOCTHBIM JIMIIOM aJMHHHUCTpAIlMM, OTBETCTBEHHBIM 3a BbIAAYY
(HampaBleHHE) 3asSBUTENIO WK €ro MPEICTaBUTENI0 pe3ylbTaTa MYHHUIIMIIATBLHOW YCIYTH, MO
aJipecy AIEKTPOHHOM MOYTHI 3asIBUTENSI UM €ro MpeJCTaBUTENs TMO0 B €ro TNYHBINA KaOMHET Ha
[Toprane B TeueHre 0AHOTO paboOUero JHS CO JHS €ro MOANUCAHUS TTIaBOW aIMUHUCTPAIUH.

B cnywae, ecnum 3asBineHue npeacTaBiasiioch uepe3 MOPIL[  nomkHOCTHOE JHMIO
aJIMMHHCTpAIINH, OTBETCTBEHHOE 3a HAMpaBJIeHHE (BbIIauy) 3assBUTEIIO UIU €ro MPeICTaBUTEIIO
pe3ynbTaTa MYHHUIIMIIAIBHON YCIYTH, HampaBlseT BBIMUCKY (BBIMHUCKH) M3 MOXO3SHCTBEHHBIX
KHUT WIH YBEAOMJIEHHE 00 OTKa3e B MPENOCTABICHHH MYHHUIIMMAIBLHON YCIYIHM B TEUEHUE
OJIHOTO pabouero AHsS CcO JHA WX MOAMHCAHUA TIaBoi amMuHuctpanud B MOIl mis Beimaum



3asBUTENII0 WIM €ro IMPEJACTABUTENI0 JIMYHO IPU YCIOBUM IPEABSABICHUS JOKYMEHTa,
YJIOCTOBEPSIOLIET0 JIUYHOCTb.

Boimucka u3 kHUTH B (OpME DIIEKTPOHHOTO JOKYMEHTAa IMPEIOCTABISETCS B JIMYHOM
kabunere Ha [loprane B ciaydae, ecnu 3asBICHHE HANpPaBICHHO B 3JIEKTPOHHOU (opme ¢
ucnoibp3oBanueM Emunoro moprana. B ocTanbHBIX cioydasx BBITUCKAa M3 KHUTH B (hopme
AJIEKTPOHHOTO JOKYMEHTA PaclieyaTblBae€TCsl U HAIPABJIAETCS 3aKa3HBIM MHCHbMOM Ha MOYTOBBIM
aapec raasbl JIIIX wiu wHoro wiena JIIIX, ykazaHHBIN B 3asBieHUH, JIUOO TMepeacTcs TIaBe
JIIIX nnm nHOMY wieny JIIIX no npexbsBiIeHHH JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTb, 1101
JUYHYIO TOJIHUCK.

97.1lpy AUYHOM MOJYYEHUM BBINHUCKHU (BBIIMCOK) W3 IOXO3SIMCTBEHHBIX KHUT WJIU
yBeIOMJIEHUSI 00 OTKa3e B MpPEAOCTaBICHUM MYHULIMIAJIBHOW YCIYTH 3asBUTENIb WU €ro
MIPE/ICTaBUTENb PACIMCHIBAETCS B MX IOJYYEHUM B JKypHaJle pPErucTpauuu oOpallleHu# 3a
MIPEI0OCTABICHUEM MYHUIIUTIATBHON YCIYTH.

98. Pe3ynpTaTOM aJMHMHUCTPATHBHON MpOLEAYpHl SBISETCS HampaBieHHE (Bblaya)
3asiBUTENII0 WJIM €ro MpEACTAaBUTEII0 BBIMUCKU (BBIMUCOK) U3 TOXO3SHCTBEHHBIX KHUT HWIIH
yBEOMJIEHUS 00 OTKa3€ B MPEAOCTaBICHUN MYHUILIUIIAIbHOW YCIYyTH.

99. CriocoboM  ¢ukcanuu pe3yiabTara aJIMUHUCTPATUBHOM MPOLEAYPHl  SBISETCS
3aHECEHUE JOHKHOCTHBIM JIMIIOM aJMUHHCTPAIMH, OTBETCTBEHHBIM 3a BbIAAUY 3asBUTENIO WU
€ro MpeACTaBUTENIO pe3ysibTaTa MYHUIIUIAIBHON YCIIYTH, B JKypHaJIe PETUCTpaluu o0OpanieHuit
3a MpeAOoCTaBICHUEM MYHUILIUIMAIBHOM YCIyrM OTMETKH O HampaBlIEHUU (BbIOaue) BBIMHCKHU
(BBIMUCOK) M3 MOXO3SIICTBEHHBIX KHUT 3aSBUTEIIO WM €0 MPEICTaBUTENIO WIH YBEAOMIICHUS
00 oTKa3e B MPe0CTaBICHUN MYHUIIUIATIBLHOM YCIIyTH 3asiBUTEIIO UM €r0 MPEICTaBUTEINIO.

I'maBa 27. OcoO6eHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX neicTBril B MDI]

100. Jlns monmydeHus wH(pOpMamud 1O BOMPOCAM MPEAOCTABJICHHUS MYHUIIMITAIbHOU
YCIYyTU, O TOPSAIKE MPEJOCTABICHUS TOCYIAapCTBEHHBIX M (WMJIM) MYHHUIMNAIbHBIX YCIYT
MOCPEJICTBOM KOMIIJIEKCHOTO 3alpoca U O XOJ€ MPEeJOCTaBICHUS MYHHUIMNAIBHON YCIyrH
3asBUTEIb WM €T0 MPECTAaBUTEIb BripaBe 00patutbesi B MDII,

101. Wnudopmarus, ykazanHas B nyHkTe 100 HacTOsImIEro aaMUHHUCTPATHBHOTO
periamMmenTa, npenocrasisiercss MOLI:

1) mpu nuYHOM OOpalleHUu 3asBUTENS WM ero mnpenactaButens B MOPIl wmu mpu
noctymiieHun obpamienuiin B M®I[ ¢ ucnonp3oBaHueM cpeactB TeaehOHHON CBS3H, 4Yepes
obunuaneubiii cait M®I] B cetn «MHTEpHETY,

2) ¢ ucroJyib30BaHueM HH(GOMATOB WJIM HHBIX IMPOrPaMMHO-ANNapaTHBIX KOMIUIEKCOB,
ofOecreunBarOMMX JOCTYNl K HH(OpPMAIMK O TOCYJAPCTBEHHBIX W (WMJIM) MYHUIMIAIbHBIX
yciyrax, npeaocrasisieMbix B MOII.

102. M®I] npenocrapisieT HHGOPMAIHIO:

1) mo o61uM BompocaM MPeI0CTaBICHUs MyHULIUIAIbHBIX yCIyr B MOLI;

2) 1o BompocaM, yKa3aHHBIM B MTyHKTe 10 HACTOSIIEro aAMHUHUCTPATUBHOTO PETIAMEHTA;

3) 0 Xx0/1e pacCMOTPEHUS 3alpoca O MPEIOCTABICHUU MYHUIIUTIANBHON YCITYTH;

4) 0 moOpsAKEe MPENOCTaBICHUS TOCYJAPCTBEHHBIX M (WJIM) MYHULUMATBHBIX YCIYT
MOCPECTBOM KOMITJIEKCHOTO 3arpoca, TOM YHCIIe:

a) MCUEPIIBIBAIOIINI TepeYeHb TOCYAapCTBEHHBIX M (WUJIM) MYHHUIMIAIBHBIX YCIYT,
OpraHu3aIys MpeaoCTaBICHHsI KOTOPhIX HEOOX0MMa 3asBUTEIIO;

0) MCYepIBIBAIONINI TMepeueHb TOCYJApCTBEHHBIX M (MJIM) MYHUIIMNAIBHBIX YCIYT, a
TaKXKe YCIIYT, KOTOpbIE SBISIFOTCS HEOOXOJUMBIMU M O0S3aTeIbHBIMU JJIS MPEIOCTABICHUS
rOCYAapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT U MPEIOCTABIAIOTCS OPraHU3alUsIMH, YKa3aHHbIMU
B yacTtu 2 ctathu 1 ®enepansHoro 3akona ot 27 urong 2010 roxa Ne 210-d3 "O6 opranuzanuu
MIPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUILIUTIATBHBIX yCIyr", OMy4eHHe KOTOPhIX TpedyeTcs
JUIsl TIPEOCTaBIEHUSI TOCYAAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYyr B paMKaX KOMIUIEKCHOTO
3amnpoca;



B) UCUCPIBIBAIOIINIA  MEPEYCHb  JIOKYyMEHTOB, HEOOXOMUMBIX Il  IOJIYYCHUS
roCyJapCTBEHHBIX U (WJIM) MyHUIIUTIATBHBIX YCIYT HA OCHOBAHUHM KOMIUIEKCHOTO 3aIpoca;

I) IepeyeHb pe3yIbTaTOB rOCYIAPCTBEHHBIX U (MJIM) MYHUIMIIAIBHBIX YCIYT, BXOIAIINUX
B KOMIUIEKCHBIH 3ampoc.

103. Ilpuem 3asButeneid u ux npenacraBureneid B MOIL[ ocymecTBisieTcss Kak o
IIpEeIBAPUTENILHON 3alUCH, TaK W B HOpsAAKe "»KUBOW" ouepenu NpU MOIYYEHUM TajlOHa U3
TepMUHasa "DIeKTpoHHAs ouepeap’ B 3aie oxunanus MOLI.

[IpenBaputenbHas 3anuchk Ha npueM B MOIL] ocymecTBiseTcs Mo TenedoHy WU depes3
odurmaneHeiii cadt M®I B cetn "UnTepuer".

104. B cnyuae mnojaum 3asBieHust nocpeactBom MOPL[ (3a uckimroyeHueMm ciydas,
MIPEe1yCMOTPEHHOr0 MIyHKTOM 107 Hacrosimiero aJiMUHUCTPATUBHOIO pEIrJIaMeHTa) PaOOTHUK
MO®II, oOCymecTBIAIOIMNI NpHUEM  JOKYMEHTOB, IIPEACTABJICHHBIX JUI  ITOJY4ECHMS
MYHUITUIIATIEHON YCIYTH, BBITIOJHSET CIEAYIOIINE ICHCTBUS:

1) onipeaenser npeameT oOpalieHus;

2) ycTaHAaBIWBAET JIMYHOCTh 3asBHUTENA WM JIMYHOCTH UM TOJHOMOYHS  €ro
MIpe/ICTaBUTEIS;

3) MpOBOAUT MPOBEPKY MPABMIHHOCTHU 3aMOJHEHUS (POPMBI 3asIBIICHHUS;

4) IpoBOAWT TPOBEPKY TMOJHOTHI TAKeTa JTOKYMEHTOB M COOTBETCTBUSI JIOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B MMyHKTE 31 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTa;

5) ocyliecTBAsIET ~ CKaHUPOBAHME  MPEJCTABJIEHHBIX  JOKYMEHTOB,  (opMupyeT
AJIEKTPOHHOE JIeJI0 B aBTOMATU3MpoOBaHHOW cucteMe MOIl, Bce MOKYMEHTHI KOTOPOTO
CBSI3BIBAIOTCS] €IMHBIM YHUKAJIBHBIM HJICHTU(DHUKAIMOHHBIM KOJIOM, TIO3BOJISFOIIUM YCTAaHOBHUTH
MPUHAUICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO U BUAY OOpaIeHus 32 MyHUITUTIATLHON
YCIYTrOM M 3aBEPSIET IEKTPOHHOE JEJIO CBOEH AJIEKTPOHHOM MOAMUCHIO;

6) HampaBJIIET MaKeT JOKYMEHTOB B aIMUHHUCTPALIHIO:

a) B QJICKTPOHHOM BHJE (B COCTaBE MAKETOB 3JIEKTPOHHBIX JEN) - B JCHb OOpamieHus
3asIBUTENS WM €ro npeacraBuresis B MOLI;

0) Ha OyMaXHBIX HOCHUTESIX - B TEUEHHE 2 paboumx AHEH, CIEIYIONIUX 3a JHEM
oOpareHust 3asBuTeNss uiu ero npeactaButens B M®II, mocpencTBoM KypbepCKOW CBSI3H C
COCTaBJICHUEM OIMCH TepeaBaeMbIX JOKYMEHTOB (eciu pabounii nenp MOILI, crexyrommii 3a
IHEeM oOpalleHusi 3asBUTENs WM ero mnpexacraButens B MOL, sBisercs HepaboyuMm IHEM
aJIMMUHUCTpPALIMH, TO THEM OKOHYAHUS CPOKa Mepeaayd JOKYMEHTOB CUMTAETCS BTOPOU paboumii
JIeHb aJIMUHUCTPALIMH, CICAYIOUINI 3a THEM OOpallleHHs 3asBUTENSI WM €ro MpeCTaBUTENs B
MOII).

105. B ciyuae ecinu npu npueMe JOKYMEHTOB OT 3asBUTENS WIM €ro MPEeACTABUTENS
pabotHuk MODI[ BBISBIASET HECOOTBETCTBUS JIOKYMEHTa (JIOKYMEHTOB) TpeOOBaHUSIM,
YKa3aHHBIM B TyHKTe 31 HACTOSIIEro aJMHUHHUCTPATUBHOIO perjameHTa, padboTHuk MOI]
OTpa)kaeT Ha KOMUU (KOIHUAX) TOKYMEHTa (JOKYMEHTOB) BbISIBIIEHHbIE HECOOTBETCTBUS, KOTOPbHIE
3aBepsieT NOANUCHI0 U neyarbto M®PL] min mramMnom, coxepkaiiiM CBEJICHUs O HaUMEHOBAaHUU
MOLI.

106. Ilo oxoHuaHuu mpHeMa JOKyMEHTOB paboTHUK ML odopmiser pacmnucky B
nonyueHun MOIL] nokymeHTOB, KoTopass odopmisieTcss B Tpex sk3eMiuisipax. llepbrit
SK3EMIUISP BBLAACTCS 3asIBUTEIIO UM €T0 MPEACTABUTENI0, BTOPOM - ocTaercss B M®LI, Tpetwuii -
BMECTE C KOMIUIEKTOM JIOKYMEHTOB II€pEAAeTCs B aIMUHUCTPALIMIO.

Kaxxapiii sx3eMIisip pacmucku moamnuchiBaeTcss pabotHukoM M®I] u 3asButenemM umu
€ro IPEICTaBUTEIIEM.

107. Tlpu opraHuzanuu MPeIOCTaBICHUS TOCYAAPCTBEHHBIX W (MIJIHM) MYHHIIMIATIbHBIX
yCIyT B paMKaX KOMILJIEKCHOTO 3ampoca padboTHuk M®I] B xo1e B3auMOJeCTBYS C 3asBUTEIEM
WJIU €r0 MPEACTABUTENEM BBIIOIHAET CIEAYIOUIUE ACUCTBUSA:

1) ycTaHaBIMBaeT JUYHOCTh 3asBUTENS WM JUYHOCTh M TIOJTHOMOYHS €0
MPEACTABUTENS;

2) onpenenser coObiTHE, 00yCIOBUBIIEE OOpAIlIEHHE 3assBUTENSI UM €r0 MPEeACTaBUTEI,



NEpeYeHb TOCYAAPCTBEHHBIX M (MJIM) MYHUIUIAIBHBIX YCIYr, HEOOXOJWMBIX 3asBHUTEIIO,
KOTOpbIE MOTYT OBITh OOBEAMHEHBI OJHUM (HECKOJBKHMH) COOBITHEM (COOBITHSMM),
B3aMMOCBSI3aHbI HJIM HET MEXKIY COOOM;

3) bopmupyeT mepeueHb HEOOXOMUMBIX 3asBUTEII0 TOCYIApPCTBEHHBIX ©  (WJIH)
MYHULMIIAIBHBIX YCIIYT, IPEAOCTABISIEMbIX HA OCHOBAHUU KOMILIEKCHOTO 3aIpoca;

4) onpenensger MOCHENO0BAaTENbHOCTh IPENOCTABIEHUSI TOCYAApCTBEHHbIX M (WIN)
MYHULMIAIBHBIX YCIYr, HaJW4Me 'mapamienbHbIX" M "TOCIEA0BATEIbHBIX" YCIYT, HAIUYUE
(oTCyTCTBHE) MIX B3aUMOCBSI3H U HHQOPMUPYET 00 3TOM 3assBUTEINSI WIIH €TO MPEICTaBUTEIS,

5)B COOTBETCTBUM C HOPMATHBHBIMH TPAaBOBBIMHU aKTaMH, PETYIHPYIOIIUMH
MPEJOCTaBICHNE HEOOXOJUMBIX 3asBUTENIO TOCYIAPCTBEHHBIX U (WIJIM) MYHHUIHMITAIBHBIX YCIYT
(B TOM uMcie aJMUHUCTPATUBHBIX PETJIAMEHTOB IPEAOCTaBICHUSI TOCYJApCTBEHHBIX U (WUJIN)
MYHHULMIAIBHBIX YCIYT), OINpEeAeNseT IpeleibHble CPOKM IPEIOCTABJIECHUS OTAEIbHBIX
rOCy/IapCTBEHHBIX U (WJIM) MYHULMUINAJIbHBIX YCIYT ¥ OOMIMKA CPOK BBINOJHEHUS KOMIUIEKCHOTO
3arpoca co JIHS €ro Ipuema;

6) opmMupyer mepeueHb  JOKYMEHTOB, HEOOXOAMMBIX JJsi  oOpalieHus 3a
rocy/lapCTBEHHBIMU U (MJIM) MYHHUIMIAJBbHBIMHU YCIIYTaMU B paMKax KOMIUIEKCHOTO 3aIpoca, U
nHpopMupyeT 00 ITOM 3asBUTENS WIN €r0 MPEJICTABUTENS C YKa3aHUEM Ha JOKYMEHTHI;

7) yBeloMIISIET 3asiBUTENE WJIM €ro IMpeiCTaBUTENIE O BO3MOXKHOM HE0OXOIUMOCTU
JUYHOTO Y4acTus B OTHENbHBIX MPOIEAypax MpH MPeIOoCTaBICHUHU TOCYAApCTBEHHBIX U (MJIN)
MYHHUIMIIAIBHBIX YCIYT (B CiIydae eciy yKa3aHHO€ MPeAyCMOTPEHO HOPMAaTUBHBIMU ITPaBOBBIMU
aKTaMH, pEryJupylolIUMU MPEAOCTaBICHHE KOHKPETHBIX TOCYHAPCTBEHHBIX U  (WJIN)
MYHUITUTIATBHBIX YCITYT).

8) uHbopMuUpyeT 3asBUTENS WM €ro MpeICTaBUTENsT O TOM, YTO Pe3yIbTaThl
MIPEIOCTABJICHUS TOCYJAPCTBEHHBIX M (WJIM) MYHUIMIAIBHBIX YCIYI B paMKax KOMIUIEKCHOTO
3ampoca  BO3MOXKHO TOJYyYuTh HCKIouuTenbHO B MODI] (B cioywae ecnum  yka3zaHHOE
MPEAYCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMH aKTaMH, PETYJIUPYIOIMIMMHU MPEIOCTaBICHUE
KOHKPETHBIX TOCY/IApPCTBEHHBIX M (MJIM) MYHUIIUITAIBHBIX YCIIYT);

9) undopmupyer 3asgBUTENS WM €ro IMPEeACTABUTENS O BO3MOKHOCTH IOJYYUTH
pe3ynbTaThl MPEAOCTaBICHUS OTIACIbHBIX TOCYAAPCTBEHHBIX M (WJIM) MYHMIMIIAIBHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIpoce, 10 OKOHYaHUS OOIIEro cpoka ero BHIIOJHEHHS (110 Mepe
MOCTYIUIEHUSI PE3ylIbTaTOB OT OPraHOB, NPEIOCTABISIONIUX TOCYyJapCTBEHHbIE U (WJIH)
MYHUIIMIIAJIBHBIE YCIYTH) WM BCE PE3YJbTaThl MPEAOCTaBICHUSI TOCYAAPCTBEHHBIX M (UJIHN)
MYHULUIAIBHBIX YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3aIpOCE, OJHOBPEMEHHO;

10) yBegoMisieT 3asBUTENE WM €ro MPEACTAaBUTENsI O TOM, YTO OH HMEET IPaBo
obparutbcst B MOIL[ ¢ 3asBIeHHEM O TPEKpalleHUH MPEJOCTaBICHUS KOHKPETHOU
rocy/lapcTBEHHOU U (WJIM) MyHUIIMTIAIBHOMN YCIYTH (OT3bIBOM) B paMKaX KOMILJIEKCHOTO 3ampoca
B Cly4yae, €CJIM HOPMAaTUBHBIMU INIPABOBBIMM aKTaMH, PETYJIUPYIOLIUMHU MPEIOCTaBICHUE
yKa3aHHOM ToCyJapCTBEHHOW U (WMJIM) MYHUIIMIAIBHON YCIYTH, MPEAYCMOTPEHA BO3MOXKHOCTH
HaMpPaBJICHUs COOTBETCTBYIOIIETO 3asiBJICHNUs (OT3bIBA).

11) popmupyer u pacrneyaTbiBaeT AJs 3asSBUTENS WIH €r0 MPEACTaBUTENS KOMILIEKCHBIH
3anpoc, nmpuMmepHas Gopma KOTOPOro YTBEpKIeHa ImpukazoM MunHskoHompa3BuTus Poccun ot
21 mapra 2018 roma Ne 137 "OO yTBep:kIeHUU MPUMEPHOI (POPMBI 3ampoca O MpeI0CTaBICHUN
HECKOJIbKUX TOCYJAapCTBEHHBIX U (WJIM) MYHUIUIATBHBIX YCIYT B MHOTO(YHKIIMOHAJIbHBIX
LIEHTpax MNPEeJOCTaBICHUs TOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT U MOPSAJIKA XPAHEHHS
COOTBETCTBYIOIINX 3aPOCOB";

12) npuHuMaeT y 3asBUTENs WJIM €ro TNpPeJACTaBUTENs KOMIUIEKCHBIH 3ampoc U
JOKYMEHTHI U TiepesiaeT ero paboTHuky M®LI, oTBeTcTBEeHHOMY 3a (JOPMHPOBAHUE 3AIPOCOB O
MPEIOCTABICHUN TOCYAAPCTBEHHBIX U (WMJIM) MYHUIMIAIBHBIX YCIYI Ha OCHOBE CBEJICHUH,
YKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCe U MPUIIATraeMbIX K HEMY IOKYMEHTaX.

108. Pa6otHuk M®LI, oTBETCTBEHHBIN 3a (POPMHUPOBAHUE 3AIPOCOB O MPEIOCTABICHUN
TOCYIapCTBEHHBIX M (WJU) MYHUIMNATBHBIX YCIYI Ha OCHOBE CBEICHMI, YKa3aHHBIX B
KOMIIJIEKCHOM 3alpoCe U MIPUIIaraeMbIX K HEMY TOKYMEHTaX:



1) OT UMEHM 3asIBUTENIS 3aII0JIHSET 3alPOC O MPEJAOCTABICHUN KAk 0N roCyIapCTBEHHON
U (WIM) MyHUIIMIAIBHOM YCIIyTH, YKa3aHHOM B KOMIJIEKCHOM 3aIIpOCe;

2) nepeBOAUT B SJCKTPOHHYIO (POPMY M CHUMAET KOMUH C JOKYMEHTOB, ITPEICTaBICHHBIX
3asiBUTEJIEM WJIM €r0 IPEACTABUTEIEM, MOJINMCHIBAET UX M 3aBEpSET IEYaThlo (DIEKTPOHHOU
MOJIMUCHIO) C YKAa3aHWEM Ha yKa3aHHBIX KOMUsAX HauMeHoBaHUs M®LI, nomkHocTH paboTHUKA
MO®II 1 gaThl UX U3TOTOBJICHUS,

3) HampaBJIeT 3aPOCHI O MPEIOCTABIEHUN IOCYAAPCTBEHHBIX U (MJIM) MYyHULIMIAIbHBIX
yCIyr B TOCYJapCTBEHHbIE Opranbl U (WIM) OpraHbl MECTHOIO CaMOYIpaBJICHMUS,
[IPEIOCTABIISIIOIINE COOTBETCTBYIOIIME YCIYTH, B CpPOKM U croco0aMu, YKa3aHHbIMU B
noanyHkTe 6 nyHkra 104 HacTOALIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

109. B ciyuae nmogauu 3asiBUTEIEM WM €TO MPEICTABUTENIEM 3asBICHUS 00 HCIIPABICHUN
TEXHUYECKOM omuOKM, YyKa3aHHOTO B TyHKTe 111 Hacrosimero aIMHUHHCTPATUBHOTO
pernamenTa, mnocpeactBoM MOII, pabotHuk MO®I] ocymecTBiser npueM YKa3aHHOTO
3asIBJICHUS, OCYILIECTBIISIET CIAEAYIOIINE IEHCTBUS:

1) ycraHaBIMBAET JIMYHOCTD 3aBUTENS WM JTUYHOCTD €0 MPECTaBUTENS;

2) OCyIIECTBIIIET CKaHWPOBAHHUE 3asBJIEHUS OO0 HCHPABIEHUU TEXHUYECKOW OIMIMOKH U
MIPUCBANBAET 3JIEKTPOHHOMY JIOKYMEHTY YHUKaJIbHbBIN UICHTU(DUKAIIMOHHBINA KO U 3aBEPSET €ro
CBOEH AIEKTPOHHOU MOIHCHIO;

3) HampaBIISeT 3asBJIEHUE 00 HCIPABICHUH TEXHUYECKOHN OMMOKY B a]MUHUCTPALUIO:

a) B 2JIEKTPOHHOM BH/JIE - B JIEHb OOpallleHus 3asBUTENs WK ero npeacrasurens B MOII;

0) Ha OyMa)XHOM HOCHTENIE - B TeYeHHE 2 pabouux IHEH, CIeAYIIHX 3a JHEM
oOpaieHus 3asBuUTeNsT WK ero npexacraBurens B M®Ll, mocpeacTBoM KypbepcKoM CBSI3U C
COCTaBJICHHMEM OIMCH TIEpeIaBaeMoro JoKyMmeHTa (eciu pabouuit nenp MOIL, cnexyrommii 3a
IHEeM oOpalleHusi 3asBUTENs WM ero mnpeacraButens B MOLl, sBisercs HepabouuMm IHEM
aJIMMHUCTpAIIMH, TO THEM OKOHYAHUS CPOKa Mepeaayd JOKYMEHTOB CUMTAETCs BTOPOU paboumii
JIeHb aJIMUHUCTPALIMH, CICAYIONINI 3a THEM OoOpalleHUs 3asBUTEN WU €ro MpeaCcTaBUTENs B
MOII).

110. Tlpu mnonyuyenun MODI] BbIMHUCKK (BBIMUCOK) W3 TOXO3SWCTBEHHBIX KHHUT C
WCIIPABJICHHON TEXHUYECKOH ommoOKoi paboTHuK M®I, 0TBeTCTBEHHBIN 3a BBIIaUy pe3yiIbTaTa
MYHHUIMITAIBHON YCIYTrH, COOOIIAET 3asBUTENIO WM €r0 MPEACTaBUTENI0 O MPUHITOM pElICHUH
no TtenedoHy C 3alMChIO JaThl U BPEMEHU Telle(OHHOTO 3BOHKA WJIM IOCPEJICTBOM CMC-
UHGOOPMHUPOBAHUS WM JPYTMM BO3MOXHBIM CIIOCOOOM, a TakXke OOeCleunBaeT BblIauy
YKa3aHHBIX JTOKYMEHTOB 3asBUTENI0O WJIM €ro MNpeICTaBUTENI0 HE MOo3aHee pabodero [HS,
CJIEIYIOLIEro 3a JHEM MOCTYIUIEHHS] COOTBETCTBYIOIIUX JOKYMEHTOB B M®II.

[locne BbImauM BBHINUCKU (BBIUCOK) W3 TOXO3SMCTBEHHBIX KHUT C HUCHPaBICHHOM
TEXHUYCCKON OMMOKOW 3asBUTENIO WJIM €ro mpeiacraButento padotHuk MOPI] mpousBoaut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMAaTH3UPOBAHHOW MH(POpMAIMOHHON cucteme MDII.

I'maBa 28. I/ICHpaBHCHI/Ie JAOITYIICHHBIX OIICYATOK U OIIHOOK B BbIIAHHBIX B PE3YJIbTATC
MMpCa0CTaBJICHUS MYHHHHHaHBHOﬁ YCIYIru JOKYMCHTAxX

111. OcHoBaHueM Ui MCIPABJICHUS JOMYIICHHBIX OMEYaTOK M OLIMOOK B BBIJIAHHON B
pe3ynbTaTe MPEeIOCTaBICHUS MYHULUIAIBHOW YCIYTM BBIIMHCKE W3 MOXO3SHCTBEHHBIX KHUT
(manee - TexHuyeckass OINMOKA) SABIAETCA TMOJy4YeHHUE aTMUHUCTpAlMEd 3asBiIeHUS 00
WCIPABIICHUU TEXHUYECKOW OMIMOKHU OT 3asiBUTENSI WM €r0 MPeCTaBUTEs.

112. 3asBnenne 00 HCIpaBICHUN TEXHUUYECKON OIMMOKU MOJAETCs 3asBUTENIEM WIIH €ro
MpeICTaBUTENIEM B aJIMUHUCTPALIMIO OJTHUM M3 CIIOCOOOB, YKa3aHHBIM B IMyHKTE 28 HACTOSAIIETO
aMUHUCTPATUBHOTO PETJIaMEHTA.

113. 3asBnenue 06 UCTIPaBIECHUU TEXHUYECKOMN OMIMUOKU PErUCTPUPYETCS AOIHKHOCTHBIM
JULOM aJMUHHUCTPALMU, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALMIO JOKYMEHTOB, B TMOPSJIKE,
YCTAaHOBJICHHOM TJIaBOM 18 HaCTOsIIIero aJMUHUCTPATUBHOIO pErjaMEHTa, W HaIlpaBiseTcs
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a IIPEI0CTABICHUE MYHUIIUIIATBLHOMN YCIIYTH.



114. JlomXHOCTHOE JHUIO0 aJMHHUCTPALIMM, OTBETCTBEHHOE 3a IIPEI0CTaBICHUE
MYHUIIUTIATBHON YCIIYTH, B T€UEHHE OJHOTO pabodero JHs cO JHS PErucTpaluy 3asBJICHUS 00
UCTPABJICHUN TEXHUYECKON OIIMOKH IPOBEpsIeT IOCTYNHBILIEE 3asBIICHHE 00 HCIpPaBICHUU
TEXHUYECKOW OMMOKM Ha MPEIMET HAIMYHUS TeXHHUYECKOW OIIMOKH B BBIIAHHOM B pe3yibTaTe
IIPEIOCTABJICHUS MYHULMINAIBHON YCIYTM JOKYMEHTE M HIPUHHUMAET OJHO M CIEIYIOIIUX
peleHui:

1) 006 ucrpaBIeHUN TEXHUYECKOW OIHNOKHY;

2) 00 OTCYTCTBUH TEXHHUYECKON OIIUOKH.

115. Kpurepuem npuHSATHS pelIeHUs, YKa3aHHOro B nyHkre 114 Hacrosmiero
aIMUHUCTPATUBHOTO pErjaMeHTa, SBJISICTCS HAJIMYUE ONEYaTKU W (WIIM) OIIMOKK B BBIIAHHOM
3asIBUTEJII0 WM €ro MPEACTABUTENII0 JOKYMEHTE, SBIISIOIIEMCS PE3YlIbTaTOM IPENOCTABIICHUS
MYHHUIIMIIAJbHOU YCIYTH.

116. B cnydae npuHSTHS pelIeHUs], YKa3aHHOTO B oAnyHkre 1 myHkra 114 Hacrosiiero
aJIMMHHUCTPATUBHOIO PErJIAMEHTA, JOJDKHOCTHOE JIMIIO AaJMUHUCTPALlMM, OTBETCTBEHHOE 3a
MIPEIOCTABICHUE MYHUIMIAIBHON YCIYI'M, MOATOTABIMBAET BBIIHUCKY M3 IOXO3SHCTBEHHBIX
KHHUT C HUCIIPABJICHHON TEXHUYECKOW OMIMOKOMN B MOPSAKE, MPEIYCMOTPEHHOM IyHKTaMu 90-92
HACTOSIIIEro aAMMHHUCTPATUBHOTO PETJIAMEHTA.

117. B cnyyae npuHATHS peLISeHUs, YKa3aHHOTO B MOANYHKTe 2 myHKTa 114 Hacrosmiero
aJIMMUHHUCTPATUBHOIO DETJIAMEHTa, JOJKHOCTHOE JIMLO aJMUHHUCTpPALMH, OTBETCTBEHHOE 3a
MIPeIOCTaBICHHEe MYHUIIUTIATBHON YCIYT'H, TOTOBUT yBEIOMIIEHHE 00 OTCYTCTBUU TEXHUYECKOM
OIIMOKM B BBIJAHHOM B pE3yJbTaTe MPEIOCTaBICHUS MYHULUIAIBHOW YCIYT'M JOKYMEHTE,
ofecrieunBaeT ero MojANnucaHue r1aBoi aJMUHUCTPALMH, TIOCIe Yero HEMEIJIEHHO MepPeIaeT ero
JOJKHOCTHOMY JIMILY aJIMUHUCTPALIUU, OTBETCTBEHHOMY 3a HalpaBjeHHE (BblIauy) 3asiBUTEIIIO
WM €T0 MPEACTaBUTENIO Pe3y/IbTaTa MyHUIIMITAILHOM YCIyTH.

118. JlomKHOCTHOE JUI0 aIMUHUCTPAIlMK, OTBETCTBEHHOE 3a HampaBiicHHE (BBIIATY)
3asIBUTEIII0 WM €ro MPEeACTABUTENIO Pe3ylbTaTa MYHHUIIMIIAIBHOM YCIyrd, B TE€YEHHUE OJHOTO
paboyero JHsS cO JHS MOANMCAHUS I1aBOW aJIMUHUCTPALUU OJHOTO U3 TOKYMEHTOB, YKa3aHHbBIX
B niyHkTe 116 munu 117 Hacrosiiero aiMMHUCTPATUBHOTO pPErjiaMeHTa, HANpaBIAeT yKa3aHHBIN
JOKYMEHT 3asBUTENIO WJIM €ro IMpeICTaBUTENI0 TOYTOBBIM OTHPABIECHUEM [0 IOYTOBOMY
aZpecy, yKa3aHHOMY B 3asiBJICHUU 00 MCIPaBJICHUN TEXHUYECKOW OMIMOKH MO0 MO 00paIeHnuto
3asiBUTENISL WM €T0 MPEICTaBUTEINS - BPYYaeT ero JUYHO.

B cnyuae, ecnu 3asgBieHne 00 HCHpaBICHUM TEXHUYECKONW OIIMOKH I[10JaBajioCh
3asiBUTENIEM WJIM ero mpezcraBureneM depe3 MOLI, To m0KHOCTHOE JIMIO aJIMUHUCTpALUH,
OTBETCTBEHHOE 32 BbIJauy (HANpaBJICHHE) 3asBUTEIIO Pe3ylbTaTa MYHUIIUNAIbHOWU YCIYTH, B
T€YeHHe OJHOro pabodyero JHS €O [JHS MOJMUCAHMS TJIaBOM aJMHHHUCTpAIlMM OJHOTO U3
JIOKYMEHTOB, YKa3aHHbIX B MyHKTax 116 u 117 Hacrodimero aiMMHUCTPATUBHOTO PETJIaMEHTA,
HampaBJIsieT yKa3aHHbIA TOKyMeHT B M®DII.

119. Pe3ynpTaToM paccMOTpeHHUs 3asBICHHS 00 MCHPABICHUU TEXHUYECKOW OIIMOKHU B
BBIJJAHHOM B PE3YJIbTaTe MPEI0CTABICHUS MyHULIUTIATHHON YCIYTH TOKYMEHTE SIBIISETCS:

1) B ciyuae HamM4Usg TEXHUYECKOW OIMIMOKU B BBIJAHHOM B PE3yJbTaTe MPEI0CTaBICHHUS
MYHHIIMIIATBHON YCIYTH JOKYMEHTE - BBINMCKA U3 MOXO3SHUCTBEHHBIX KHUT C UCIHPABICHHOM
TEXHUYECKOH OIIHNOKOM;

2)B ciy4ae OTCYTCTBUSI TEXHHUYECKOW OIIMOKM B BBIIAHHOM B pe3yjbTare

IpeaOCTaBICHUA MYHHHHHaHBHOﬁ yCiIyru HOOKYMCEHTC - YBCAOMIJICHUC 00 OTCYTCTBHUU
TEXHHYECKON OIINOKH B BBIJIAHHOM B PE3YJIbTATC NPCIAOCTABIICHUA MYHHHHHaHBHOﬁ yCIIyru
HAOKYMCHTC.

120. CnocoboMm ¢ukcanuu pesyabTaTa pacCMOTpPEHHs 3asiBICHUS 00 MCIpPaBICHUU
TEXHUYECKON OIMOKM SBJISETCS 3aHECEHUE JOJDKHOCTHBIM  JIMIIOM  aJMHHHUCTpPALUH,
OTBETCTBEHHBIM 3a HalpaBiieHUE (BblJauy) 3asBUTENI0 WM €ro MpeACTaBUTENIO pe3ysbTaTa
MYHUIUOATBHOW YCIyrH, B OJKypHajlle perucTpanuu oOOpalleHud 3a NpeaocTaBlIeHHEM
MYHUIUTAIBHON YCIYTH OTMETKHU O BbIJIau€ BBIMMCKHU (BBIIHCOK) M3 MOXO3SHCTBEHHBIX KHHT C
UCTPABJICHHOM TeXHUYECKOH OIMOKO 3asIBUTEIIO MU €ro MPEACTABUTENIO I O HAlpaBICHUU



YKa3aHHBIX BBITTMCKH (BBITTUCOK) B MOLI.

PA3JIEJI IV. ®OPMbI KOHTPOJIS 3A ITPEJJOCTABJIEHUEM MYHULIUITAJIBHOMU
YCIIVI'

I'masa 29. ITopsiiok OCyIIeCTBICHHUS TEKYIIETO KOHTPOJIS 33 COOIIIOJICHUEM U
HCIIOJJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMU IIOJIOKEHUN HACTOSILETO
aIAMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABINBAKOLIUX
TpeOOBaHMS K PEOCTABICHUIO MyHUIIUTIAIEHOM YCIIYTH, a TAK)Ke 3 MPUHATHEM UMHU PEIICHUN

121. Tekymuii KOHTpPOJIb 3a COONIOACHHEM TIOCJIEIOBATEILHOCTH  JCHCTBUH,
ONpEJENIEHHBIX aJMUHUCTPATUBHBIMU TPOILEAypaMU IO MPEAOCTABICHUIO MYHMUIIMIIAJIbHOU
YCIYTH M TPUHATHEM pEIIEHUH OJKHOCTHBIMHM JIMIIAMH aIMHHHCTPAIMH OCYIIECTBISAETCS
JOJKHOCTHBIMU JIMIIAMHM aIMUHHCTPALIUH, HAaJIEIEHHBIMA COOTBETCTBYIOIIMMHU MOJTHOMOYHUSIMH,
MyTeEM PAacCMOTPEHMsI OTYETOB JOJKHOCTHBIX JIMII aJMUHHUCTpPALlMU, a TaKXKE pPAaCCMOTPEHHS
XKayo0 3asBUTENIEN WIN UX MIPEICTaBUTENICH.

122. OCHOBHBIMH 3a/]a4aM¥ TEKYILIETO KOHTPOJIS SBISIOTCS:

1) obecrieyeHre CBOEBPEMEHHOTO M Ka4€CTBEHHOI'O MPEJOCTaBIEHHUS MYHHUIIMITAIBLHOU
YCIIyTH;

2) BbISIBJIEHUE HApyIIEHUH B CpPOKaxX W KayecTBE IMPEIOCTABJICHHUS MYHHUIIMIIAIbLHOU
YCIIyTH;

3) BbISIBJICHHE M YCTpPaHEHHWE NMPUYUH U YCIIOBUM, CIIOCOOCTBYIOLIMX HEHAJUIEKALIEMY
MIPEI0OCTaBICHUIO MyHUIIUTIAJIbHOM yCITyTH;

4) npuHsATHE MEp MO HAAJEKALEMY ITPEIOCTABICHUIO MyHULIUTIATbHON YCIYTH.

123. Texymuii KOHTPOJIb OCYHIECTBISETCA HA TOCTOSTHHOM OCHOBE.

I'nasa 30. [TopsiAok ¥ MEpUOIUYHOCTH OCYIIECTBICHHUS MJIAHOBBIX M BHEIIAHOBBIX
MIPOBEPOK TOJHOTHI M KAUeCTBA MPEOCTABICHHUS MYHUIIUITAIIBHON YCIIYTH, B TOM YHUCJIE TIOPSIOK
1 (pOopMBI KOHTPOJISI 3@ TIOJTHOTOW U KQ4€CTBOM MPEAOCTABICHHS MYHUIIUITAIbHON yCITyTH

124. KoHTposb 3a MOJHOTOM M KAaYECTBOM MPEAOCTABICHUS JOJDKHOCTHBIMH JIMIIAMH
aJIMMUHUCTPALIMM MYHUIIUTIATBHON YCIYTH OCYILECTBIsIETCS B JopMe IIIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK.

125. TIlmaHoBBIE TIOBEPKH OCYIIECTBJSIFOTCS HAa OCHOBAaHWM IUIAHOB  PabOTHI
aIMUHHUCTpali. BHeMiIaHOBble MPOBEPKHM  OCYLIECTBISIFOTCS O PEIICHHUI0  TJIABbI
aJIMMHHCTpPAILIK B CBSI3U C NMPOBEPKON YCTPaHEHUS paHee BBISBICHHBIX HApYIICHHM, a TaKXkKe B
cllydae MmoJiyuyeHus kanob Ha aelicTBus (6e31elicTBHE) AJOKHOCTHBIX JIUI] aIMUHUCTPALIUH.

126. KoHTposb 3a MOJHOTOM M Kauye€CTBOM IPEIOCTABICHUS JOJLDKHOCTHBIMU JIMI[AMHU
aJIMUHHUCTPAIlMM MYHUIUIAIBHOW YCIIYTH OCYIIECTBISICTCS KOMHCCHEW IO KOHTPOIIO 3a
MOJIHOTOW M Ka4eCTBOM MPEAOCTaBICHHS] MYHUIMIMAIbHBIX YCIYr aIMHUHHCTPAIUU, COCTaB U
MOPSIIOK AEATEILHOCTH KOTOPOH yTBEPHKIAETCs MPABOBLIM aKTOM aJMUHHUCTPAIIIH.

127. Cpok mpoBeAcHHS NPOBEPKH W O(GOPMIICHHS aKTa MPOBEpKH cocTasiser 30
KaJeHJapHBIX JHEH co JHS Havajga mpoBepku. J[HeM Hayana NPOBEPKH CUHUTAETCSA [I€Hb
MPUHSATHS PEIICHHs O Ha3HAUYCHUU TPOBEPKHU.

B cnydae mocTyruieHus kanoObl Ha pelieHus, neicTBus (0e3aeiicTBre) JOHKHOCTHBIX
JUL aAMUHUCTPALMU NPU MPEAOCTABICHUA MYHULMIAIBHON YCIYrd TjlaBa aJMUHUCTpAIIMU B
LEJSIX OpraHU3alliu 1 MPOBEACHUS BHEIUIAHOBOW MPOBEPKU NPUHUMAET PEIICHUE O HA3HAYEHUHU
MPOBEPKH B TEYEHHE OJHOTO padodero MHsS CO JHS TMOCTYIUIGHHS JaHHOW xkanoObl. Cpox
MIPOBEJICHUS MPOBEPKH U OPOPMIICHHUS aKTa MPOBEPKU B YKa3aHHOM CJIydae yCTaHABIMBAETCS B
npezenax CpoKoB, ONpesesieHHbIX cTaThed 112 denepanbHoro 3akona ot 27 urons 2010 rona
Ne 210-®3 "O06 opranuzauu MpeoCcTaBIeHUs TOCYIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIyT".

128. Tlo pe3ynpTaTaM IUIAHOBBIX U BHEIUJIAHOBBIX MTPOBEPOK 0OPMIISIETCS aKT MPOBEPKH,



B KOTOPOM OIMUCBIBAKOTCA BBIABJICHHBIC HCAOCTATKH U MPCAJIOKCHUS 110 UX YCTPAHCHHIO.

I'maBa 31. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] aAMMHHUCTPALIMU 3a PEIICHUS U ACUCTBUS
(6e3nelicTBUE), MPUHUMAECMBbIE (OCYIIIECTBIIIEMBIE) UMH B XO/JI€ TIPEO0CTABICHHS
MYHUIUIIAJIBHON YCIYI!

129. OO0s3aHHOCTH  COOJIOJAEHUSI IOJIO)KEHMH  HACTOSILEr0  aJIMUHUCTPATUBHOTO
perijameHTa 3aKperisieTcsi B JOJPKHOCTHBIX MHCTPYKIUAX JTOJPKHOCTHBIX JIMLL aIMUHUCTPALUU.

130. Ilpu BbISBIEHUM HAPYILIEHUH MpaB 3asBUTENCH WIM UX NMPEACTaBUTENECH B CBSA3H C
UCIIOJIHEHUEM HACTOSILEro aJMHHHCTPATMBHOIO pErjaMeHTa BUHOBHbIE B HapyllEHUU
JOJDKHOCTHBIE JIMIAa aJAMUHHUCTpAllMM MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoAarenbcTBOM Poccniickont denepanuu.

I'naBa 32. [lonoxeHus1, XapakTepu3yrolire TpeboBaHus K MOPsJIKY U opmMam KOHTPOJIS 3a
MIPEIOCTaBICHUEM MYHULIMIIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaKJaH, UX
00bEIMHEHNI U OpraHu3aIui

131. KoHTponb 3a mpeoCcTaBlIeHuEM MYHHUIMIAIbHON YCIYTU CO CTOPOHBI FPaXKIaH, UX
0o0BeAMHEHUH W OpraHMu3alMil OCYIIECTBIIAETCS MyTeM HH()OPMHUPOBAHUS AJIMUHUCTPALUU O
¢akrax:

1) HapylIeHHUs TpaB M 3aKOHHBIX HMHTEPECOB 3asBUTENEW WM HUX MpelcTaBUTENIeH
perieHueM, aercTrueM (6e31eicTBHEM) aMUHUCTPAIINH U €€ TIOJDKHOCTHBIX JIHII;

2) HapylIeHHs] TOJIO)KEHUW HACTOSILIEr0 aJMUHUCTPATUBHOTO perjaMeHTa WM HHBIX
HOPMAaTUBHBIX MpPaBOBbIX akTOB Poccuiickoit dexepainuy, yCTaHABIMBAIOIMIUX TPeOOBaHUS K
MPEAOCTABICHUIO MYHUIIMTIIAIBHOM YCIIYTH;

3) HEeKOPPEKTHOTO MOBEAEHUS JOJHKHOCTHBIX JIMI aJMUHUCTPAILMHU, HAPYLICHUS TIPABUII
CIIY>K€OHOM 3TUKHU MPH NMPEAOCTaBICHUN MYHULIUNIATbHON YCIYTH.

132. HWnadopmamnuio, yka3zaHHyl0O B TyHKTe 131 HacTosmero aaMUHUCTPATUBHOTO
periameHTa, rpaxjaaHe, X 0ObeJMHEHHs U OPraHu3allyd MOTYT COOOIIUTh YCTHO MO TenedoHy
aJIMUHHCTpAINK, YKa3aHHOMY Ha O(QUIUAIbHOM caiiTe aJIMUHUCTPALMH, MUCBMEHHO, IOJAaB
oOpallleHre yepe3 OpraHu3aliy MOYTOBOM CBS3M Ha aJpec aJMUHHUCTpPALMH, WM HalpaBUTh
AJIEKTPOHHOE OoOpallieHre M0 aApecy MMEKTPOHHOM MOUTHl aIMUHUCTPALIUH.

133. KoHTpoJib 3a TpeAoCTaBICHUEM MYHUUMMNAIBHOW YCIYTd OCYIIECTBISIETCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

134. Cpok paccMoTpeHuss oOpalieHuil CO CTOPOHBI TpaxkAaH, WX OOBEIUHEHUU U
opranu3anuii cocrasiiger 30 KaleHIapHbIX JHEH C MOMEHTA UX PErUCTPALIUH.

JlHem peructpauuu oOpaIieHus sBIseTCs IeHb €ro MOCTYIUICHHs B aIMUHUCTPALIUIO (110
16.00 ygacos). IIpu nocryminennn obpamienus nocae 16.00 4acoB ero perucrparusi MpoucXoIuT
CIIEYIOIIUM pabovyuM THEM.

PA3JIEJT V. IOCY JIEBHBIN (BHECY IEBHBII) TIOPSIJIOK OBXAJIOBAHUS
PELIEHWN U AEWCTBUI (BE3JIEMCTBUS) AAMUHUCTPALIMM JINBO EE
MYHULIAIAJIEHOTO CJIYKAIETO, M®L], PABOTHUKA M®I]

I'mara 33. MHpopManus 11l 3aMHTEPECOBAHHBIX JIMI] 00 WX MPpaBe Ha J0CyaeOHOe
(BHECyneOHOE) oOkaoBaHue NeicTBUiA (0e31eHcTBUSA) U (UITH) PEIICHUI, TPUHATHIX
(OCYIIECTBIICHHBIX) B XOJI€ MPEIOCTABICHUSI MYHHIIUIAIBHOMW YCITYTH

135. 3asBUTENs WM €ro HpPEICTAaBUTENb BIpaBe MOJaTh KajoOy Ha pemieHue u (Hiu)
nevictBue (Oe3nelcTBUE) aAMUHUCTpAlMM MO0 €e MYyHMLHUNAIbHOro ciyxamiero, M®I],
pabotauka M®I] (nanee - xkanoba).

136. 3asBuTens UM €0 MPEACTABUTENh MOXKET 0OpaTUTHCS C *KajoOoi, B TOM YHUCIIE B



CHEAYIOUIUX CIIyYasX:

1) HapyllleHHEe CpOKa PpErucCTpalli 3asBJICHHUS O MPEJOCTABICHUH MYHUIMIAIBHON
YCIIYTH, KOMILIEKCHOTO 3aIpoca;

2) HapylIeHHE CpOoKa MPEAOCTaBICHHSI MyHULIMIIAJIILHON YCIIyTH;

3) TpeboBaHue y 3asBUTEIIS WIN €TO NPEACTAaBUTENS TOKYMEHTOB WM MH(OPMAIMH 100
OCYIIECTBJICHUSI JACUCTBUMN, MPEACTABICHUE WU OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMH MpPAaBOBbIMU akTaMHu Poccuiickoi ®enepanvu, HOPMATUBHBIMH IPABOBBIMH
aktamu OMCKOW 00J1acTH, HOPMATHUBHBIMH MPABOBBIMH aKTaMU MYHHUIUIIAILHOTO 0Opa30BaHUS
JUTS TIPETIOCTABICHUS MYHUITUTIATIBHOM YCITYTH;

4)oTtka3 B TpuUeMEe JIOKYMEHTOB, TMPEJACTaBJICHUE KOTOPBIX  MPEIyCMOTPEHO
HOPMAaTHBHBIMH MpPAaBOBbIMU akTaMHu Poccuiickoii ®enepannu, HOPMATUBHBIMH IPABOBBIMH
aktamu OMCKO¥ 001acTH, HOPMATHBHBIMU TIPABOBBIMHU aKTaMH MYHHIIHIIAIILHOTO 00pa30BaHHUS
JUTS TIPETOCTABICHUS MYHUITUTIATBHOM YCIIYTH, Y 3asIBUTEIISI UJIM €T0 TIPEICTAaBUTEIIS,

5) 0oTKa3 B MPEIOCTABICHUH MYHUIIUMAIBHOW YCIYyTd TIO OCHOBAaHMSIM, KOTOpBIE HE
MpeAyCMOTPEHBI (efiepaTbHBIMUA 3aKOHAMU M TPUHSATHIMH B COOTBETCTBUM C HUMH HWHBIMHU
HOPMAaTHBHBIMH NpaBOBbIMH aktamu Poccuiickoit @enepanuu, 3aKOHAMU UM WHBIMHU
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu OMCKOW 00JacTH, HOPMATHUBHBIMH TPABOBBIMH aKTaMU
MYHHMIIMIIAJILHOTO 00pa30BaHus;

6) 3aTpeboBaHME TUIATHI, HE MPEAYCMOTPEHHOM HOPMATHBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoit ~ @enepary, HOPMAaTUBHBIMM  TIpaBOBbIMH  akTamu  Owmckoil  oOmactu,
HOPMaTUBHBIMHU MTPABOBBIMH aKTaMHU MYHHUITUIIATLHOTO 00Opa30BaHMUS;

7) 0TKa3 aJAMUHUCTpPAINH, JOJDKHOCTHOTO JIMIIA AJMUHHCTPAllUM B HCIPABJICHUH
JOTMYIIEHHBIX HMMH OIEYaTOK H OmMHUOOK B BBIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUITMIIAIGHONW YCIYyTd JOKYMEHTaxX JHOO0 HapylieHHe YCTAaHOBJICHHOTO CpOKa TaKUX
HCTIPABJICHUI;

8) HapymieHne cpoKa WM TOPSJIKA BBIJA4d JOKYMEHTOB IO Pe3yJabTaTaM MpPeI0CTaBICHUS
MYHHUIIUTIAJBHOU YCITYTH;

9) MpUOCTAaHOBJICHWE TMPEJOCTABJICHUS MYHUIIMIIAJLHONW  YCIYrd, €CIId OCHOBAHUS
MIPUOCTAHOBJICHHS HE TIPEAYCMOTPEHBI (PeepaibHBIMHU 3aKOHAMH M TTPUHITBIMHA B COOTBETCTBUU
C HAMHU WHBIMM HOPMaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoit denepannu, 3aKOHaAMH U
WHBIMH HOPMAaTHUBHBIMH TPaBOBBIMU akTaMu OMCKO# 00JacTH, HOPMATHUBHBIMH TPABOBBIMH
aKTaMH MYHUIIUITAILHOTO 00pa30BaHUS;

10) TpeOboBaHMe y 3asgBUTENS WM €ro MNPEACTaBUTEIS TPU  IMPEAOCTABICHUU
MYHUITUIIAILHON YCIIYTH IOKYMEHTOB WJIM MH(OpMaIUU, OTCYTCTBUE U (HMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPHU MEPBOHAYAIILHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEJOCTABJICHUS MYHUIUITAJILHOW YCIyrd, JMOO B MPEJOCTABICHHUH MYHHUIUIIAILHON
YCIYTH, 3a HWCKIIOYECHHEM CJIy4aeB, NPEAYCMOTPEHHBIX MNyHKTOM 4 4actu | cratbu 7
®denepanpHoro 3akona oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu npeaoCTaBICHUS
rOCYJAapCTBEHHBIX U MYHUIIUIIATBHBIX yCIyT".

137. B cnyuasx, ykazaHHbIX B noanyHkrax 2, 5, 7, 9 u 10 mynkra 136 Hacrosimiero
aMUHUCTPATUBHOTO PETJIAMEHTa, *ajgo0a MOKET ObITh I0JaHa TOJBKO Ha PEIICHHE W (MJIN)
neiictue (6e37eiicTBHIE) aIMUHUCTPAIH, MyHULIUTIATBHBIX CIYXKAIIUX aJIMUHUCTPALIUH.

138. Paccmorpenue >kanoObl OCYIIECTBISETCS B TOPSAKE W CPOKH, YCTAaHOBJICHHBIC
cratbeii 112 ®denepanpHoro 3akoHa oT 27 wmromst 2010 roma Ne 210-d3 "OO6 opranuzanuu
MPEAOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIMIIATBHBIX YCIyT".

I'maBa 34. Opransl rocyJapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO CAMOYIIPABIICHNUS,
OpraHu3alluM U YIOJHOMOUYEHHBIE Ha PACCMOTPEHHUE JKANOObI JINIA, KOTOPBIM MOXET OBbITh
HarnpaBJjeHa kajo0a 3asiBUTEINS WK ero MpeiICTaBUTeNs B J0CyAeOHOM (BHECYI€O0HOM) MOPSIKE

139. XKanoba Ha pemienus u nedcTBus (Oe3neiicTBUE) TIaBbl aAMUHHUCTPAIMH I0AaeTCs
rJ1aBe aIMUHUCTPALINH.



140. JKanoOGel Ha pemieHus u JedcTBUs (Oe3A€WCTBHE) JOJDKHOCTHBIX JIMII U
MYHHULMIAIBHBIX CIYXKAIUMX aIMUHUCTPALMK N10JAETCs TJIaBE aAMUHHUCTPALIUH.

141. XanoOsl Ha pemenuss u neiictBus (OesneiictBue) padotHrka MOIL] mopmarorcs
pykxoBoauTento 3roro MOII.

142. XKanobsl Ha pemenus u aercTBus (Oe3nericteue) M®L[ moparTcsi B MUHUCTEPCTBO
SKOHOMMYECKOTr0 pa3Butusi OMCKOM 001acTH WM MUHUCTPY AKOHOMHUYECKOTO pPa3BUTHUS
Owmckoii oOmacTu.

I'maa 35. CriocoObl HHMDOPMUPOBAHUS 3aBUTEIICH WM UX MPEACTABUTEIICH O TIOPSIAKE
MOIaYU ¥ PACCMOTPEHHS JKAI00BI, B TOM YHCIIE C UCIIOJIb30BAHUEM €IMHOTO TIopTaJia
rOCYJapCTBEHHBIX M MYHHIIUIAIBHBIX YCIyT ((pyHKIHIT)

143. Vudopmaiuio o Mopsjke MoJadyd U PacCMOTPEHUs KajloObl 3asBUTENb WM €ro
MPEACTABUTENH MOTYT MOJTYYUTh:

1) Ha wWHPOPMAIMOHHBIX CTEHJIaX, PACMOJOKEHHBIX B TIOMEIICHUSIX, 3aHUMAaeMbIX
aIMUHHUCTpauuen, Win B nomemeHnax MOII;

2) Ha o(puIIMAIBHOM caiiTe agMUHUCTpaIuy, caiirte MOII;

3) na Iloptae;

4) TMYHO Y MYHUIIMTIATBHOTO CIY)KAIllero aJMUHUCTpaluy, y pabotHukoB M®II;

5) myrem oOpalieHusl 3asBUTENS WIA €ro TMpeACTaBUTENs B agMuHHCcTpanuio, MOII ¢
WCTIOJIb30BAHUEM CPEJICTB TeIe(OHHOU CBS3H,

6) myTem oOpaleHus: 3asiBUTENST WIH €0 MPEICTABUTENsT Yepe3 OpraHU3alfH TMOYTOBOU
CBSI3U B aIMUHHCTPAIIHIO;

7) 1O PIIEKTPOHHOM TIOUTe aAMUHUCTPAITUH.

144. Tlpu oOpateHnH 3asiBUTENS WU €r0 MPEACTaBUTEINS B aIMUHUCTPALIUIO JTUYHO HIIH C
WCIIOJIb30BAHUEM CPEJICTB TeIePOHHON CBSI3U, MO DBJIEKTPOHHOM TMOYTEe aIMUHUCTPALUU
uHpopmalusg O MOpPAIKE IMOJauyd W PACCMOTPEHHS 3KaJoObl TMPEAOCTaBIsETCS B MOPAIKE,
YCTAHOBJIEHHOM B IMyHKTax 12-14 HacTodiero aJMMHUCTPATUBHOTO pPETJIaMeHTa.

I'naBa 36. [lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYIUPYIOIINX MOPAIOK
IoCyneOHOTO (BHECYIEOHOTO) 00XKaoBaHus IeUCTBUH (0e31eCTBUS) U (M) PEIICHUH,
MPUHSATHIX (OCYIIECTBIECHHBIX) B X0/1€ MPEIOCTABICHUS MYHUIIUTIAIBHON YCIyTU

145. HopmatuBHBIE TIPaBOBBIC aKThl, PETYIHUPYIOUIME TOPSIAOK JTOCYIeOHOTO
(BHEecyneOHOTO) OOKaoBaHUs JedcTBUi (Oe3melicTBUsA) W (WIM) pPEIICHUH, NPUHSITHIX
(OcCyIECTBICHHBIX) B XO/I€ MPEAOCTaBICHHS MYHHUIIUIIAIBLHOM yCIyTH:

1) ®enepanbupiii 3akoH oT 27 wutons 2010 roma Ne 210-d3 "OO6 opranuzanuu
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUTIATBHBIX YCIIyT".

146. Undopmanus, conepkamiascs B HACTOALIEM pas3zelie, MOAJSKUT Pa3MEIEHUI0 Ha
IToptane.



IIpunoxenue

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MYHULIUIIATBHON YCIIYTH
«BpI1aua BRITTMCKHY U3 TTOXO3SMCTBEHHBIX
KHHI»

B

(YKazvieaemcsi HaUMEHOBAHUE
AOMUHUCTIPAYUU MYHUYUNATILHO20 00PA308aHUS)

Ot
(pamunus, uma saseumens (nOIHOCMbIO),
NpU HATUYUY OMYECME0 3aA6umens (NoIHOCMbIO)
JOKYMEHT, YIOCTOBEPSIIOIINUN JIHYHOCTD
3asBUTENIA:

(6u0, cepust, HoMep, KeM U K020a 8blOAH)
MPO’KUBAIOIIETO TI0 apecy:

MMOYTOBBIN apec:

KOHTaKTHBINA TenedoH
aJIpeC IEKTPOHHOMN MOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

[Ipoury mpeocTaBUTh BBHIITUCKY U3 MOXO3SHCTBEHHBIX KHUT O

(YKaszvieaemcst nepeuens 6Ud08 c8e0eHuUll U3 NOXO3SUCMEEHHbIX KHU2, UHpOpMAayUs 0 KOMOPbIX
HeoOX00UMa 3as8UMento, - 0 3eMeIbHOM VHACHIKe, CelbCKOXO3SUCMBEHHBIX HCUBOMHBLX, NINUYAX, NYeNdX,
CeNbCKOXO3AUCMBEHHOU MeXHUKe, 000pYO08AHUU U MPAHCHOPMHBIX CPEOCMBAX U (UU) UHbLE CBEOeHUs U3

NOXO3AUCMBEHHBIX KHUS O TUYHOM NOOCOOHOM X035ticmee)

dopmaT NpeaoCTaBIEHUS BBIMUCKU: B (OpME AIIEKTPOHHOTO JOKYMEHTa WM Ha OyMakHOM
HOCHUTEIIE (HYHCHOE NOOUEPKHYMb).

ITpunoxenwus:
l.
2.

20 T.

(noonucsy 3aseumens uiu NPeocmMasumens
3as6umerst)



